QUICK START DrakeSoftware

INSTALLATION

Install Drake Tax from your demo CD or from the online Download Center. On the Software
Installation screen, choose an install location for Drake Tax, then select the states you want to
install from the State Install window—choose all that apply—and click Next to continue.

[ Drake 2018 Software Installation X

D k —|— Drake Tax Software will be installed to: C:\ (Local hard-drive)

TAX YEAR 2018 Install States: 0 selected.

Federal Install

Select a Drake Tax Software location

C:\ (Local hard-drive) ~

Install Test Returns

State Install

Alabama ~ Select
Alaska

Arizona

California

Colorado

Connecticut
Delaware & Cities
Florida

Georgia
Idaho
Tllinois

Next Cancel

FULL RELEASE

On the next screen, if you agree to the license and nondisclosure agreement, select the | accept
the terms of the Drake Software 2018 License Agreement check box. Then select the Evaluation
Version (Demo) option and click Next.

Review the information at the top of the software installation screen, if it is correct click Install.

() Drake 2018 Software Installation hd

Drake Tax Software will be installed to: I:\ (Network drive)
Dra keTaX Installing Package: Evaluation Package(Demo)

TAX YEAR 2018 Install States: 0 selected.

Please review the information above. If the information is correct click
Install. If not click Back to correct it.

|

FULL RELEASE a

Update: 4.2019




SETUP

The first time you open the program, you are prompted to set an administrator password. The
password must be a minimum of eight characters and have at least one uppercase letter,
lowercase letter, numeral, and special character. Confirm the entered password by re-entering it in
the Repeat password field, then click Next.

Drake Tax Security

Password setup for ADMINISTRATOR

Alltax preparers and office personnel are required to set up and use strang passwords when
accessing tax software. Strong passwords mustbe atleast8 characters long and contain an
uppercase |etter, a lowercase letter, a number, and a special character (for instance, |, @, #, §, efc).
For more information, click the Drake Tax security information link on the lefthand side of the screen

Repeat password
‘ sssscese ‘

Select a security question from the drop list and type an answer. Click Finish.

Drake Tax Security

Security question for ADMINISTRATOR

Provide the answer to a security question in case you ever forget your password and need to reset i

@ Select a security question from the list provided of type in your own

[what s your kindergarten teacher's last name? -

Show answer

Next, you are presented with the Setup Assistant. Enter your Drake account number, EFIN, and
Drake password. This information is needed in order for Drake Tax to connect to Drake servers.

If you have not registered your demo, click Register an account.

Drake 2018 - Setup Assistant >

E-File Setup

Enter pour Drake Saoftware account infarmation belaw.
Thesze itemsz are required to E-file test returns with Drake
goftware. To skip this zoreen presz Cancel belaw,

[ ] Do mot show Setup Assistant on startup.

Don't have an account pet? Register an account

Setup Information

Bzoount Mumber | |

EFIM | |

e-File Pazsword | |

Save Cancel




OPEN A RETURN

To begin data entry, click Open/Create from the toolbar.
To open an existing return in Drake Tax, click the name from the list or enter the taxpayer's ID

number or last name. Use the filters on the right side to show the last nine returns, all clients, or
filter by return type. To create a new return, enter the client's ID number and click OK.

To view a completed practice return in Drake Tax, enter a test SSN (500-00-1001 to 500-00-1008).

® Drake 2018 Tax Software - [} X
File EF Tools Reports Last'YearData Setup Help
= - — N
o= | | @9 B v @O Tl
Open/Create Calculate Pt Wiew C5M Scheduler  Documents  Grunbwiors  Research Suppart Exit
Recent Rett& Key View/Print | EnatleFrivacy | Personal Client Manager - (CONTAINS SENSITIVE DATA)
Drake 2018 - Open / Create a New Return ¥ Status Refund BalDue Phone Mun
Enter a SSN. ITIN. or EIM to open an existing return or to create a new return_
Search: To zearch for & return, enter a primary ta=payer's last name of a business entity name
and press the Enter key or click DK, The clozest match will be zelected automatically, Marow
your zearch by selecting the desired return PACKAGE TYPE on the right of this screen,
500001002 ]
Name S5H OlLast [3 v
= 5 ELOGGER, MEDIA & WICHE BO0007 007 ® Al Clients
Appointments: CATAMARAN, LEEWARD & STARED 500001008 O 1ndn
B e CRESCENDO. CREED & DEE 500001003 Ot
EMOIL wWAYE 5000071004 Oz
FRAGRANCE, FRANCIS
RUNMER, MILES & LANE 500001008 O1085
SHOEMAKER, OXFORD & LOAFER §00001001 O 1041
WATERSON, MINERAL 5000071005 (330
1705
Alerts & Notifications:
>
Help [ Create return using temparary ITIN Ok Canicel
Scheduled Updates: Disabled
Software up to date
Prep: ADMIN DEMO  Version: P2.1.03.2019.40 Drive | 03-18-2019




DATA ENTRY

This is the Data Entry Menu of the return. To select a data entry screen, click the line item or type
the screen code, state abbreviation, form number, or a search phrase in the Selector/Search field
and press ENTER. You may also enter keywords, phrases, or numbers in the Selector/Search field
to locate specific data within a return.

Note: Tabs and screen names in blue indicate data is present.

DRAKE 2018 - Data Entry (300001005 - WATERSOM, MIMERAL) - (COMTAINS SEMSITIVE DATA) - O *
Q | 84 BB 2 g 2 2 © i
& - L L 7 =4
Calculate Wi/ Pritit Split Dacurents Tax Planner |rmpart CSM Ermail e-Pay Help E xit

General |Inc0me | Adjustmentsl Creditsl Credits | Taxes | Health Care' DtherForms' Foreignl I'v1iscellaneous| States'

Mame and Address

A

ltemized Dedu

STAX  Sales Tax Workshee

3 2106 Employee Business Expe Data Entry
4 ~Due Diligence
5 Paymenis 8867 Due Diligence Checklist Menu Tabs
ES Estimated Taxes DDA Due Diligence Assistance
2441  Child Care Credi Screen Codes DD2  Due Diligence Notes
W2 Wages —Electronic Filing and Banking

Gambling Income BANK Bankinfo not setup in firm
1088  1099-R Retirement D3 Identification for Taxpayer/Spouse
DIV 1099-DIV Dividend Income USE  Consentto Use of Tax Return Info
INT 1099-INT Interest Income DISC Consentto Disclosure of Tax Return Info
993 1098-G Government Payment ﬂctive Screens DD Direct Deposit'Form 8888
9an 1098-MISC Miscellaneous In PMT  Electronic Funds Withdrawal
RRB RREB 1099-R Railroad Retirement PIM 8879/8878 e-file Signature
SSA 1098-55A Social Security EF EF Selections

FDF  PDF Attachments

PAD Preparer Notepad
MOTE Motes aboutthe return AP Protection Plus Audit Protection
FAQ Frequently Asked Questions BILL  ClientAdjustments

|| Enter Screen, State, or Search Phrase

Return Status: In Progress

_

Selector/ Search Field

Return Type: Individual Tax Beturn

Current Package: Federal




NAME AND ADDRESS

To open the Name and Address screen, click the screen name from the menu or type 1 in
the selector field and press ENTER. The Name and Address screen is normally the first screen
completed on a new return.

Enter the taxpayer's street address. Entering a ZIP code will automatically fill in the City, State,
County, and Resident State fields.

By default, the return is assigned to the preparer logged in to Drake Tax. To choose a different

preparer, make a selection from the Preparer # drop list.

DRAKE 2018 - Data Entry (500001005 - WATERSON, MINERAL) - (COMTAINS SENSITIVE DATA) — O
Name and Address and General Information
- Taxpay  Spouse
Filing Status........... ~|  Head ofHousehold
SSN.o 500-00-1005 SSN.
First name MINERAL Ml :| First name Ml
Lastname. ... WATERSCN Suffix... ¥ | Lastname........... = Suffix.......
Date of birth............ 09-03-1975 Age: 43 (as of 12/31/2018) Date of birth.......... |:|
Date of death. Date of death
Occupation............... SRLES | Occupation.......
Phone Number Extension Phone Number Extension
Daytime 323-524-8020 Daytime...............
Evening 323-524-8020 Evening.....
Cells
Print on return.............. = Besttimeto call..... Print on return............. =
Fa [ T
Email / text msg...... WATERSON@1040.COM | Emailftext msg.......
[]Dependent of [ FulHime []Presidential O Blind Dependent of Full-time Presidential [1Blind
another student campaign another student campaign
[IMonresident alien MFS claiming spouse exemption
Taxpayer did not live with spouse [ 5pouse is not []Spouse has no U.S.
Health insurance coverage filing a return income
Incare of....coee. | e
rMailing Address
Street address....... FRESHWATER CIRCLE | apt# l:l
i SANTR FE
{0 | Combat Zone
U.S. ONLY State ZIP County e ]
|NM v| |37505 | |SANIA FE | [ stateside military address
Foreign ONLY Province/State Country ~ Postal Code
=Click to Access=
Resident state Resident city School district ~
~Foreign Account Questions No Foreign Accounts -
Iftaxpayer has any interest in or authority over any foreign . 3 o ;
account or foreign trust, answer questions on this screen............ Foreign Accounts Otherwise check here.......... Ll Answer "No” to Sch B, Partll questions
~Return Options 2210 Options Miscellaneous Codes
= v ES and OP codes................. ES
=1 w 2210 Code. oo
= ~ | Invoice number..... 2017 FedtaX............
= ~| Fee override = 2017 State tax............
Fecord 1 of 1 Presz F1 or Right-Click for Help [Screen Help]




FORM W-2

Type "W2" in the selector field and press ENTER, or click W2 to enter Form W-2 information. Enter the
W-2 information as it appears on the taxpayer's actual form. In the first field, enter “T" (taxpayer) or *S’
(spouse) to fill the employee’s fields. Enter the employer's EIN (Employer Identification Number). After

you have used this EIN once, the employer's fields fill automatically on subsequent returns.

DRAKE 2018 - Data Entry (500001005 - WATERSON, MINERAL) - (CONTAINS SEMSITIVE DATA)

| Ww-2 | Additional Entries | Ohio RITA | Import W2

- O X

Video: Entering Multiple-State W2s

Form W-2 - Wage and Tax Statement

TS F |:| Special tax treatment

—Employer information is required for e-file

BN 51-0000000

HYDRO FLANT

200 HYDRATION AVENUE

[ ~] [s7s0s |

1 Wages, tips

[
=1
=
=]

3 SocSecwages
25000

-
]
w
=]

5 Medicare wages

T SocSectips

State Information
IN NJ NY PA

2 Federal tax wh

4 SocsSecwh

6 Medicare taxw/h

363

& Allocated tips

Foreign ONLY ProvincelfState Country Postal Code 9 Verification Code 10 Dep care benefit
=Click to Access= | | | | Form 2441
Form 8880
—Employee name and address (if different from screen 1) 11 Non-qualified plan 12 Code Amount Year
Mame;  First...=MINERAL | Last...=[mTERSON | | | ¥
=|FRESHWATER CIRCLE il
SREEY | 13 [ statutory employee
(071, N =|SANTA FE | [IRetirement plan -
U.5. ONLY State ZIP [ sick pay ~
=[me | <[e7s0s | 14 Other QSEHRA
Foreign ONLY Province/State Country Postal Code SEHI
= =Click to Access= = =
15 ST Employer's state ID number 16 State wages 17 State tax 18 Local wages 19 Local tax 20 Locality
~ w
[]Was this W-2 altered or handwritten? (Nonstandard) [ Corrected w-2 [IDo not update
If either spouse has an ITIN on screen 1, the TIM from the W-2 must be entered inthis field............................. I:I
Fecord 1 of 1 Press Page Down for Mew Screen; Cil+T ab for Next Tab Prezz F1 or Right-Click for Help [Screen Help)

Press PAGE DOWN to enter additional W-2s. When finished, press Esc to save the entries and return

to the Data Entry Menu.




FIELD HELP

Field help provides information about a selected field. There are three ways to access field help:

-Click inside a field and press F1
-Click inside a field and press SHIFT+?
Right-click in a field and select Help > Help for this Field from the menu

DRAKE 2018 - Data Entry (500001003 - WATERSON, MINERAL) - (CONTAINS SENSITIVE DATA) — O x

Schedule A - ltemized Deductions Print Options State Information
AR HI 1A KY PA NY Charitable
~ ~ Force itemizea |~ — = — —
T5J F |:| STCI—I—Y NY - 214 MY-249 VA VT Wl
[JForce standard

Medical and Dental Gifts to Charity

1 Health inSUrance premitumS. oo I:I 11 Gifts by cash or check 16500
Long Term Care Premiums Hurricane contributions not included above .
Mumber of medical miles. ... 0% Bmtation. oo I:I
Other medical and dental eXpenses........... Charitable miles.......o l:l

Taxes You Paid Video: SALT Limitations 12 Otherthan by cash or check............. Form 8283

5 Income taxes + E 13 Charitable Contributions Carried over from prior years

8a Home mortgage interest and points reported on Form 11

[]Some home mortgage loans not used to buy, build, or
taxpayers home

General sales tax STAX screen ~FDirake Software - Dats Entry - Fielp - %
[JForce income tax [JForce sales tax —
Real estate taxes (adjustment)
5b Realestate. ...
Taxes that qualify for State Property Tax Credit................... Enter the total of any real estate taxes (state, local, or foreign)
paid on real estate owned that was not used for business, but
5C Personal Pro ey e only if the taxes are based on the assesssd valus of the property.
6 Other.... ) ) ) . . .
NOTE: This field is an adjustment field. An amount entersd on this
line will ke combined with an amount entered in the "Real estate
. taxes paid” field at the bottom of screen 1098.
Interest Taxpayer Paid Loan Limit Worksheet

8b Home mortgage interest not reported on Form 1098

Mame......... | S5 Copy Print QK
Street.
City.. |
U.S. Only State ZIP
[l |
Foreign Province/State Country  Postal Code Investment expenses not entered elsewhere.........

=Click to Access= Home Mortgage Interest

Amount....... l:l Home equity interest not deductible on federal return

Il

fc Points not reported on Form 1098 -

|—Dverrides for state allocations for line 5e (First Ascreen ONLY) —|

The Data Entry Toolbar appears on data entry screens when the mouse pointer is moved to the
top of the screen. Click the buttons of the toolbar to quickly perform the various functions. To close

the toolbar, click elsewhere on the screen.

DRAKE 2018 - Data Entry (500001005 - WATERSON, MINERAL) - (CONTAINS SENSITIVE DATA) — O *
" L [ Fw =
: & » —t— (&)
i RO 2| @& w» g . O O fl-
Calculate View/Print Refrezh Delete Clear Flags Previous et Calculator  Fv Fields F* Data Help Exit
; L ]
TS | F D Special tax treatment ol
Employer information is required for e-file 1 Wages, tips 2 Federal tax w/h
Lm ___________________________




SCREEN HELP

Most data entry screens have Screen Help to provide more information about the open screen.
Click the Help button from the Data Entry Toolbar or select Help from the right-click menui.

DRAKE 2018 - Data Entry (500001003 - WATERSOM, MINERAL) - (COMTAIMNS SENSITIVE DATA) - [m} x
= Y . BE - .
2 .-: o~ ] 1
_q L - “ . . E = > " -./J @’ {I M
Calculate  Wiew/Print Fiefrezh Delete Clear Flags Frevious [ et Calculator B Fields Fv Data Help E =it

TSJ | ~| If taxpayer filed 1040ES for 2018 with a former spou

If taxpayer filed 1040E S for 2018 jointly with spouse al Screen Help

use screen  SCH to create STM 30 explaining how being

Drake Software - Data Entry - Help - Estimated Tax - X

Federal Section

Estimated tax

2018 ESTIMATED TAXES ALREADY PAID FOR THIS YEZ
Use this package to figure and pay estimated tax. Estimated tax is

the method used to pay tax on income that is not subject to with-
holding (for example, earnings from self-employment, interest,
dividends, rents, alimony, etc.). In addition, if the taxpayer does

Overpayment applied from 2017................. not elect voluntary withhelding, vou should make estimated tax

. loyment compensation and the taxable part of his or
Date paid Amount PAYIEnts on unsmp
pa her Social Security benefits. See the instructions for the tax return
1st Quarter = for details on income that is taxable.
2nd Quarter = Tax Payments
3rd Quarter = General rule. In most cases, the taxpayer must make estimated tax
payments if he or she expects to owe at least $1,000 in tax for 2019
dth Quarter = (after subtracting any withholding and credits) and the taxpayer
expects his or her withholding and credits to be less than the smaller
of:
{1) 90% of the tax shown on his or her 2019 tax return
State and C|ty Section {2) 100% of the tax shown on the 2018 tax return.

{If the taxpayer did not file a 2018 tax return or if the taxpayer's
2012 return did not cover 12 months, item (2) abkowve does not apply.)

2018 ESTIMATED TAXES ALREADY PAID FOR THIS YEZ
I: Exception. The taxpayer does not have to pay estimated tax for 2019
if he or she was a U.5. citizen or resident alien for all of 2017 and
the taxpayer had no tax liakility for the full 12-month 2012 tax year.
The taxpayer had no tax liability for the prior year if his or her
total tax was zero or he or she did not have to file an income tax

Date paid Amount | yetyrn. v
1st Quarter =
ond Quarter = | copy || Pam || ok |
3rd Quarter = T TOUCHET & T 1 T =
4th Quarter = Voucher 4 | =| | O =|:|




SIGN THE RETURN

Type "PIN" in the selector field or click the 8879/8878 e-file Signature screen to open the PIN
screen. Enter the PIN signature date or press Alt+D to automatically enter today's date. Then
proceed by entering the ERO’s PIN signature. The taxpayers' PIN signatures will be automatically
generated.

DRAKE 2018 - Data Entry (500001005 - WATERSON, MINERAL) - (CONTAINS SENSITIVE DATA) - | x
Signature Page for Paperless PIN Returns Video: Using a PIN in Drake

PIN signature date.........c..... ERO's PIN signature.............

Under penalties of perjury, | declare that | have examined this return ... ; For a full version of the ER(O's jurat, press F1
in the PIM field. By entering your PIN, you (the ERO) are stating that you have read and agree to the full version of the
jurat.

I [ ent e S Taxpayer entered: [ | Identity Protection PIN.......... [ ]

Spouse's PIN signature............... I:I Spouse entered: O Identity Protection PIN.........

Under penalties of perjury, | declare that | have examined this return ... ; For a full version of the taxpayers jurat, press
F1in the PIM field. By entering your PIM, you (the taxpayer/spouse) are stating that you have read and agree to the full
version of the jurat.

Select Form: (14862 with payment (12350 [Ja4ss [J56

Direct Debit Consent

[] Direct Debit Consent

| authorize the U.S. Treasury and its designated Financial Agent to initiate an ACH electronic funds withdrawal entry to the
financial institution account indicated for payment of my federal taxes owed on this return andfor a payment of estimated
tax. | further understand that this authorization may apply to future federal tax payments that | direct to be debited

through the Electronic Federal Tax Payment System (EFTP3). In order for me to initiate future payments, | request that the
IRS send me a personal identification number (PIM) to access EFTPS. This authorization is to remain in full force and
effect until I notify the LS. Treasury Financial Agent to terminate the authorization. To revoke a payment, | must contact

the U.5. Treasury Financial Agent at 1-888-353-4537 no later than two (2) business days prior to the payment (settlement)
date.

| also authorize the financial institutions involved in the processing of the electronic payment of taxes to receive
confidential information necessary to answer inquiries and resolve issues related to the payment.

Form 235079465 Only Taxpayer Spouse

PriorYearAGL. ..o | | | |

Prior-year PIN.........ooooeeeeeeee I:l I:l

Press Page Down for New York E-File/Direct Debit Authorization and Ohio Perjury Statement Acceptance

Mew Screen Fressz F1 or Right-Click for Help [Screen Help)




STATE & CITY PROGRAMS

Drake Tax produces state returns using the data entered on federal screens. To override or
supplement information from federal screens, enter the state code in the selector field and press
Enter or select the state from the States tab.

DRAKE 2018 - Data Entry (300001005 - WATERSON, MINERAL) - (CONTAINS SEMSITIVE DATA) — O >
|l . @0 = w = D o A
2 - B A= -
Calculate Wiew/Print Split Documents Tax Planner Import CSM Email e-Pay Help Exit

Generall Income I Adjustmemsl Creditsl Creditsl Taxes I Health Carel DtherFormsI Foreignl Miscellaneous States |

AL Alabama KY Kentucky MY Mevada

AR Arkansas LA Louisiana NY Mew York

AZ Arizona WA Massachusetts OH Chio

CA California MD Maryland OK Oklahoma
co Colorado ME Maine OR Oregon

CT Connecticut Il Michigan PA Pennsylvania
DC Washington, DC (1] Minnesota RI Rhode Island
DE Delaware MO Missouri SC South Carolina
FL Florida MS Mississippi ™ Tennessee
GA Georgia MT Montana TX Texas

HI Hawaii MNC Morth Carolina uT Utah

1A lowa MD Morth Dakota WA Wirginia

D Idaho NE Mebraska VT Wermont

IL llinois MH Mew Hampshire Wi Wisconsin

I Indiana MJ Mew Jersey Wv West Virginia
KS Kansas MM Mew Mexico

STEX State Extensions

STXZ2 Amount Paid with State Extension

99K 1098-K Third Party Payments

[vA

Feturn Status: In Progress Fieturn Tvpe: Individual Tax Feturn Current Package: Federal




Available forms are found on each state's Data Entry Menu. For more information on accessing
state and city programs, refer to the Drake Tax User's Manual: Tax Year 2018.

DRAKE 2018 - Data Entry (300001005 - WATERSOMN, MINERAL) - (COMTAINS SEMSITIVE DATA) — O hd
'3 = @ gpg & =
] X 2 - WD ng - T
Calculate Wi/ Pritit Split Diocurments Tax Planner Irnpart CSM Ernail e-Pay Exit

General | Credits | Other |

1

ADD
sUB
DIS
763
ITEM
DED
CSPD
LTCW
PMT
PEM
USE
VAC
VAC2
VAKT
EXCP
FED

Demographic Info - Residency/Filing Status
Demographic Info - Additional Information

Additions to Income

Subtractions from Income

Verification of Disability Income
Miscitems of the NR
ltemized/Standard Deductions

Other Deductions

College Savings Plan Deduction

Long Term Care Worksheet

Paymenis

Penalties and Interast

Sales and Use Tax Worksheet
College Savings Plan Contributions
Woluntary Contributions

K1's Received

Part-Year Resident Exemption Exception
Schedule FED - Federal Schedule Info

~ Taxpayer/Spouse Split Information

AGI
SCHD
4797
SCHE
FDC
PRNT

VAAGI Wks-(Taxable Income/Adjustments/AGI)
WASch D Wks-(Capital Gains/Losses)

WA4TIT Wks-(Other Gains/Losses)

WA Sch E Wke-(Rents, Royalties, eic...)

WA Fixed Date Conformity

FDST Worksheet Suppression

 Electronic Filing

PHWR Paid Tax Preparer Hardship Waiver Request

FAQ

Frequently Asked Questions

Enter Screen, State, or Search Phrase

Return Status: In Progress

Return Type: Individual Tax Retumn

Current Package: Yirginia




CALCULATION RESULTS

To calculate a return from data entry, click the Calculate button from the Data Entry Menu or
from the data entry toolbar on any entry screen (or press CTRL + C).

DRAKE 2018 - Data Entry (300001005 - WATERSON, MIMERAL) - (CONTAINS SEMSITIVE DATA) — Od >
= a i | m - o h L .
T H S & — { |
m| R % . @ | o ng o © 91
Calculate Wiew/Print Split Documents T ax Planner Irnpart C5M Email e-Fay Help Exit

The Calculation Results window displays the taxpayer's total income, taxable income, total tax
refund amount, balance due, payment method, and the e-file eligibility of the return.

The EF Status column displays a green check mark for each return that is eligible for e-file. A red

X" indicates the return is not eligible for e-file and has an e-file message page.

EF messages are displayed in the center of the Calculation Results window. Review EF
messages by right-clicking to read the full description of the problem. If an EF message is blue,
double-clicking it opens the data entry screen that contains the error. All identified issues must
be corrected for a return to be eligible for e-file.

DRAKE 2018 - Calculation Results - (500-00-1003 - WATERSON, MINERAL) *
Summary | Detaiks |
Total Income  Taxable Income Tatal Tax Refund Balance Due  Payment Meth. . EF Statuz
Federal 25,000 7.000 a E.741 0 Receive Check 6
WaTED 25,000 20,140 412 1.088 0 Receive Check e
EF Meszages - Double click on any highlighted iten in the list below ta fis the problem:
Package Code Dezcription - [right-click for full description]
WA, 074 THE PIM entered on the PIM screen does nat match what iz in the.
W, 9346 On the Federal IDS screen, a Driver's license or State |D was...
WA, a0y Wi Electronic Filing MOT Allowed. ..
Return Motes: Fee Tupe Amount
W, Low Income Calculation MOT Allowed: Family AG1 = $25,000 Poverty Guideline = $16. 460 Preparation Fee $0.00
Total Tax Aefund: 7.829
Current Program:  Calculation Complete SEE MESS5AGE PAGE
Continue
Description: Press <ENTER:> key or Click Here to Continue




Once all EF messages are cleared and the return is eligible, it is available for selection during

the EF process.

Dezcription: Prezs <EMTER> key or Click Here to Continue

DRAKE 2018 - Calculation Results - (300-00-1005 - WATERSOM, MIMNERAL) *
Summary | Details |
Total lncome T axable Income Total Tax Refund Balance Due  Payment Meth. .. EF Status
Federal 25,000 7.000 n E.741 0 Receive Check Q
WATED 25,000 20,140 412 1.018 0 Receive Check Q
EF Meszages - Double click on any highlighted item in the list below o fis the problem:
Fackage Code Drezcription - [night-click for full descrption)
Return Mates: Fee Type Amount
WA Low Income Calculation MO T Allowed: Family &G1 = $26.000 Poverty Guideline = $16,460 Preparation Fee $0.00
Total Tax Refund: 7.760
Current Program;  Calculation Complete Eligible For E_F.
& Continue




VIEW & PRINT ARETURN

At any time during data entry, click View or press CTRL + V to view the return. All forms generated
for the return are listed in the tree view in the left pane.

Click the plus to expand and the minus to collapse categories.

Click check boxes or use the ARROW keys to navigate the forms. The selected form is displayed in

the viewing pane.

Click a category header to select the entire group of forms for printing, or select specific forms.
Press CTRL + P to print all selected forms, or, to print only the form displayed in the viewing pane,
press CTRL + Q for a quick print.

In this example, a quick print will print Form 1040.

To close View/Print mode and return to data entry, press CTRL + E or click Data Entry from the

toolbar.

Drake 2018 View/Print Client Return | WATERSON, MINERAL (500001003) - (CONTAINS SENSITIVE DATA) O X
L) - - > ~ i F
B & - B iy 2 . QO | @ “8 | €= Toolbar
Data Entry Firt Setup Documents eSign Email Refresh Baszic View Help Exit
Select Forms to View/Print @ 0 0 @ | Qv
All Forms | Setz I EF I Federal I ‘wiork sheets I Miscellaneous I Motes/Meszages I Yirginia I
—--I |§ Federal
5 - : E _ Form Category Tabs 8
i GES 51 040 Deguremert of e Tressmry bernal Revere Senice =8) 201 8
|| Motes Page £ U.S. Individual Income Tax Return CMETET ik
. EF Status Filing status: |:| Singe [ ] Marned fiing jontly [] Maried filng separatsly ] Hesd of household [ Qualifying widow(ed
* OO TIST Rame and Tl L=t ame Vour ool wcuntynumbr
L Schedule 1 _MINERAL WATERSON 500-00-1005
° Schedule 4 Your standard deducton: Someone can clam you 3= 3 dependent I:l *ou were born befor January 2, 1354 I:l ou are blind
= Schedule 5 1T joint refurn, Spouses Tirst name and nibal | ==t rame sm“mw“:ﬁﬁ"mw
. Schedule C-EZ _
“ Gehadule SE Soouen o FDI'I"I"IS, Schedules, & dependent | | Spouse was bom before Janisry 2 1964 Fulyear heslth care covarage
L Schedul EIC Hﬁg o you s dusistats slen o een = )
A Worksheets Generated O e U
e (zmmine)
. Fom 8867 — for Return [ [] o
75 Miscellaneous 'tv. = e = ::::::;’ﬁf“"
_ EIC Due Diligence Assist SANTR FE, MM 87505 _ — — » [
- - . Dependents (see instuctions): {2} Sersal secarity ruther {3) Redasfiorehip o ou {4) Checkifquaifies for (s inet )
EIC Due Diligence Asziet Py — I— [ — Crendt b ofer chpndrs
J ligence _ __
%] e BUBBLE WATERSON 400-00-5004 Danghtér 4] L
" Fom 8873 = =
. Form3325 m =
. Tax Computation 1 i : jng = sneckye ol bedied, Sy e e
. WhksEIC Expand & collapse =D
~ wksEICE . Date ¥ e 1RES seryou e sty Protecion
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E-FILE ARETURN

e-Filing in Drake Tax is a simple, three-step process.

1. Select Returns for e-File. Choose EF » Select Returns for EF on the menu bar. Select the
checkbox to the left of the return to select it for e-file and click Continue. The Report Viewer lists
the returns selected for transmission. Click Exit.
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2. Transmit Returns. Go to EF » Transmit/Receive and click Send/Receive to transmit the
return and pick up acknowledgements.
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3. Process Acknowledgements. Finally, go to EF > Process Acks. Your acknowledgements are

posted to the EF database. You should receive a “T" ack for a test return.

To review the transmission details, go to EF > Search EF Database. The e-file database is a
searchable database that displays information about all returns your office has e-filed for the

current tax year. Enter the SSN, ITIN, EIN, or last name and click Go. The EF database displays data

about the return and the associated bank products, fees, reject codes, and more. Click the tabs to

access more information about the return.
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ACCESSING HELP

Appointments:

No upcoming appeintments today.
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Drake Software offers a wide range of support resources including a variety of online and program

help.

Click the Support button from the Drake Tax window toolbar to access many resources including:

- Drake Software Knowledge Base, an online reference source containing answers
to common tax and program questions.

- Drake Software Program Help, a searchable "Drake encyclopedia,” arranged in
‘books.” The Program Help includes a Search feature, a searchable index, and a

Favorites list. Program Help answers many of the most commonly asked questions
about the tax program.

- Drake Software Support Website, a website with links to all of our online help
resources, including the Knowledge Base, Drake ETC and many other helpful

webpages.

- Video Tutorials, a compendium of more than 200 instructional videos showing how to use
Drake Tax and related programs.

- Manual and Online Resources, a link to Drake Tax manuals, practice returns,

IRS pubs, and Drake Software shipment letters, all in PDF format, readable online
or available for download.




