DrakeSoftware

QUICK START

INSTALLATION

Auto Install

If you used Drake Tax in the previous year, the 2025 software may install automatically.
Once the installation is complete, a notification will appear, and a Drake Tax 2025 shortcut
will be added to your desktop. Click “Launch Now" to open Drake Tax 2025 immediately or
select “Not Now"” to open the program later using the desktop icon when you are ready to
begin.

@'_ ake Tax Auto Installe

DrakeTax «

Drake Tax 2025 is ready when you are!

To complete the installation process, simply launch Drake Tax 2025.
A shortcut has also been added to your desktop for easy access.
See KB 18882 for more information on this improved process.

Please note that only federal tax programs and state tax programs
that are available, and you had installed for the current tax year, will
be installed. After installation, please verify the state tax programs
installed by navigating to Tools > Install State Programs.

What's New in 2025 (full document)
What's New in 2025 (video)

Would you like to complete the installation and launch Drake Tax
2025 now?

Launch Now Not Now
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Manual Install
Download Drake Tax® from the email link or the Drake Hub. (User.DrakeSoftware.com >
My Drake Software > Download Tax)

On the Software Installation screen, click Install Drake Tax 2025 to begin the installation
process.

D Drake 2025 Software Installation — X

DrakeTax s

TAX YEAR 2025

[T} Quick Start Video
Installation options:

l'_/“ Training Resources

Install Drake Tax 2025

@

E“ How do I install Drake Tax?

Install Drake Accounting 2026 (download center)

=
9|

|'_/“ How do I install Drake
Accounting?

Also available:

What's New in 2025 (full document)

‘09
L=
-

ﬁ‘ What's New in 2025 (video)

Exit

FULL RELEASE



https://user.drakesoftware.com/
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Read and accept the Drake Software 2025 License Agreement. Click Next to continue.

DrakeTax et

TAX YEAR 2025

By installing Drake Tax Software, I agree to the Drake Software End User
License Agreement (EULA), and I have read and acknowledge the Privacy
Notice.

B 1 accept the terms of the Drake Software 2025 License Agreement.

Back | | Next | | Cancel

FULL RELEASE
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Choose an installation location. If using a network drive, we recommend working with an IT
professional for setup. Click Next to continue.

";j Drake 2025 Software Installation - X
- License Install
ra (e ax Agreement Location
TAX YEAR 2025 IZ
|'_/"' What's the difference
between a local drive and a Default install location: C:\ (Local hard-drive) Existing Drake Tax
network drive? 2025 Installation

Change install

|'_/|" How do I share and map a
network drive for Drake Tax? :\ (Local hard-drive

o NOTE: Drake Software recommends working with a trusted TT
professional for all network-related issues.

PRE-SEASON
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Install Drake Tax 2025 is marked by default; test returns must be installed with the
preseason release and any initial Drake Tax installation. Select any desired state installs*
and click Next to continue.

@ Drake 2025 Software Installation - X

; License Install Software
Dra I(e_l-ax Agreement Location to Install
TAX YEAR 2025 |Z| IZ

E"' What are test returns?

Federal
@« Instslling State Programs - @ Install Drake Tax 2025 Install test returns
how-to video s NOTE: Test returns must be installed with this release
tates

States not available with this release.

PRE-SEASON

*States will be available for download in the January Release. If Drake Tax was installed for
the previous year, any state(s) installed previously will install automatically.
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Select the applicable software version. If you have a Licensed Version, enter your Drake
Software Account Number and Serial Number. Click Next.

@ Drake 2025 Software Installation -

: License Install Software Software
ra (e ax Agreement Location to Install Activation
TAX YEAR 2025 IZ IZ IZ

|'_/|‘ Look up your account
number, EFIN, e-file

password, and serial number © Licensed version (O Evaluation version (trial)
&" How to find my account .
number?

Serial number | | ‘ | | | | |

Back | | Next | | Cancel

PRE-SEASON
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Carefully read each IRS Security Summit information page, clicking Next to proceed.

TAX YEAR 2025

PRE-SEASON RELEASE

3 Drake 2025 Software Installation - be
- License Install Software Software Summary
ra (e ax Agreement Location to Install Activation
TAX YEAR 2025 E M Z
The IRS has joined representatives of the software industry, tax preparation firms, payroll and tax
financial product processors, and state tax administrators to combat identity theft refund fraud in order
to protect the nation's taxpayers. I
The Security Summit consists of the IRS, state tax agencies, and the tax community, including tax
preparation firms, software developers, payroll and tax financial product processors, tax professional
organizations, and financial institutions. Total membership includes 42 state agencies and 20 industry
offices in addition to the IRS.
Everyone has a role to play in protecting taxpayer data, including tax preparation firms.
Back I } Next ‘ [ Cancel l ‘
PRE-SEASON RELEASE
|
D) Drake 2025 Software Installation - X
’ License Install Software Software Summary
ra (e a x Agreement Location to Install Activation

| ) %] ™

Review Internal Controls

Install anti-malware/antivirus security software on all devices (laptops, desktops, routers, tablets,
and phones), and set up the software's automatic update feature.

Use strong and unique passwords of eight or more mixed characters, use a phrase or words that are
easily remembered, change passwords periodically, and password-protect all wireless devices.

Encrypt all sensitive files and emails, and use strong passwords.

Back up sensitive data to a safe and secure external source that is not connected to a network full- |
time.

Wipe clean or destroy old computer hard drives and printers that contain sensitive data.

Limit access to taxpayer data.

Back ‘ | Next ‘ l Cancel |
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D Drake 2025 Software Installation

DrakeTax

TAX YEAR 2025

PRE-SEASON RELEASE

License Install Software Software Summary
Agreement Location to Install Activation

%] %] %] ]

Stay Informed and Up to Date

Learn to recognize phishing emails, especially those purported to be from the IRS, e-Services, tax
software providers, or cloud storage providers. Never open an embedded link or any attachment
without confirming the source.

The IRS never initiates contact with taxpayers via email about a tax bill, refund, or Economic Impact
Payment or requests sensitive financial or password information.

Drake Software will never contact you for account or personal information via email or unsolicited |
phone calls. If you believe you have been a victim of data theft or phishing schemes, please contact
Drake Software's Fraud Management Department at (866) 369-9308.

Back ‘ \ Next ‘ ‘ Cancel
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@ Drake 2025 Software Installation = X

4 License Install Software Software Summary
ra (e ax Agreement Location to Install Activation
TAX YEAR 2025 m E] E m

Create a Data Security Plan

* IRS Publication 4557: Safeguarding Taxpayer Data (<https://www.irs.gov/pub/irs-pdf/pa557.pdf>)

* Small Business Information Security: The Fundamentals, by The National Institute of Standards and
Technology (<https://nvipubs.nist.gov/nistpubs/ir/2016/NIST.IR.7621r1.pdf>)

* Reporting Data Theft or Data Loss (<https://www.irs.gov/businesses/small-businesses-self-
employed/stakeholder-liaison-local-contacts> )

* Stay connected to the IRS through subscriptions to e-News For Tax Professionals
(<https://www.irs.gov/newsroom/e-news-subscriptions>) and Quick Alerts
(<https://www.irs.gov/e-file-providers/subscribe-to-quick-alerts>), and follow the IRS on social
media (<https://www.irs.gov/newsroom/irs-new-media-1>)

Back ] ‘ Next | | Cancel |

PRE-SEASON RELEASE

Be sure to carefully read each page, including “Create a Data Security Plan.” Once you are
ready, Install Drake Tax.
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#3) Drake 2025 Software Installation

DrakeTax

TAX YEAR 2025

PRE-SEASON RELEASE

License Install Software Software Summary
Agreement Location to Install Activation

%) %} %} % %

Installation Summary
Software to be installed:  Evaluation Package(Trial)

Location of installation: C:\ (Local hard-drive) Prior Year Drake Tax 2024 Installation

State returns to be installed: None -

Please review the information above. If correct, click 'Install’; if not,
click 'Back’ and correct the information.

Back | l Install | | Exit |

10
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SETUP

The first time you open the program, you are prompted to set an administrator password.
The password must be a minimum of eight characters and have at least one uppercase
letter, lowercase letter, number, and special character. Confirm the entered password by
re-entering it in the Repeat Password field, then click Next.

Drake Tax Security 2025 X

Password setup for ADMINISTRATOR

All tax preparers and office personnel are required to setup and use strong passwords when
accessing tax software. Strong passwords must be atleast 8 characters long and contain an
uppercase letter. a lowercase letter, a number, and a special character (for instance, |, @, #. §. etc).
For more information, click the Drake Tax security information link on the left-hand side of the screen.

Password Password Requirements
<] Minimum 8 characters
[x] Lowercase letter

Show password
[] Uppercase letter
Diake T ax security information Dpesk pasiveret ] Number
[] Special characters / punctuation (Ex |@H$%")
Show password [] Passwords match

o coe

Select and answer a security question. Click Next.

Drake Tax Security 2025

Security question for ADMINISTRATOR

Provide the answerto & security question in case you ever forgetyour password and need to resetit,

Select a securily question from the list provided or type in your own

Anzwer

Diake Tax security information

Show answes

e coe

11
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MULTI-FACTOR AUTHENTICATION

The Multi-Factor Authentication (MFA) window is opened next. MFA is activated
automatically. The Admin may either proceed with MFA or opt out of MFA by selecting I
choose to OPT OUT of enabling MFA at this time*. The primary admin can change MFA
settings at any time from Setup > Preparer(s).

Drake Tax Security 2025 X

Multi-Factor Authentication (MFA)

Enable Multi-Factor Authentication to help safequard your

practice and your clients by adding an additional layer of s -
ElRE 5 E

To setup Multi-Factor Authentication (MFA), follow the steps below - )

Py ¥ ? Step 1: Scan the barcode on the right using the authenticator app on
wour mobile device.
Step 2: Enter the code generated by the authenticator app in the
space below and click 'Next' to complete the process

=)

Drake Tax security information Enter authenticator code for ADMINISTRATOR E r

@ | choose to OPT OUT of enabling MFA at this time

Help < Back l Finish } Cancel

*MFA is now an IRS mandate as part of the Federal Trade Commission’s Safeguards Rule.



AUTO UPDATE

If you used Drake Tax in the prior year, agreed to the license agreement, and set up your

DrakeSoftware

administrator login, your settings will begin updating from the previous year. Indicators will

appear to show when each setting type has been completed.

D) Dvake 2029 + Upelate Settingsi

Drake Tax

TAX YEAR 2025

We're Updating Your Settings

Pleass wait while you' settings and options afe prepaeed
for the new Lam year!

ERD Settings

Users

Firms

Options

Colors

C5M Statuses

Documents

@
in Progress._ U

Pending

Parddimg

Persding

Pandiang

Perding

13
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OPEN A RETURN

To begin entering data for a return, click Open/Create from the Drake Tax Home window
toolbar.
New Return

To open a new return in Drake Tax enter the taxpayer’s ID number, click OK or hit Enter.
Follow the prompts to start a new return.

Existing Return

To open an existing return in Drake Tax, select a return from the list, or enter the taxpayer’s
ID number or name. Use the filters on the right side to show Recent Returns, All Clients,
Clients not yet updated, or filter by return type.

To view a completed practice return in Drake Tax, enter a test SSN (500-00-1001 to 500-00-
1008).

€D Drake 2025 Tax Software

File EF Tools Reports LastYear Data Setup Help

- - -
[Ppen/Create Calculate Print View e-File Status CSM Scheduler Documents  Workflow Portals Partners Support  Chat Support  Feedback Exit
' £) Recent Returns: Key  View/Print ‘ Enable Privacy
BROWN, CHARLIE & VAN PELT, LUCY 1
BERRY, STRAW & BLUE 2
Drake 2025 - Open / Create a Return x
THE MUSICAL CORPORATION 3
Enter a SSN. ITIN, or EIN to isting return or to create retu
SHOEMAKER, OXFORD . rn et a ! or open an existing or to create a new return.
CATAMARAN TEST I, LEEWARD & STARI 5 lSaarch dlients or enter an SSNEEIN I All Clients: |
ELEMENT, BROMINE & IODINE 6 Recent Returns
Client Name :
All Clients
S i ANGEE, LITEE Clients not yet updated to 2025
BLOGGER, MEDIA & NICHE 8 ANELS Ry 1040
BEAN, GREEN & PINTO s
PINE, PONEROSA 9 BEE, BUMBLE e
BERG, ICE ok
Appointments: BERRY, STRAW & BLUE
BLOGGER, MEDIA & NICHE ;:;‘ °
No upcoming appointments today. SSSEPRN, CHARLEE fe VAN FEL3; IUICY,
T ¥ ‘CATAMARAN TEST I, LEEWARD & STARBOARD el
CATAMARAN, STARBOARD & LEEWARD (2024 only) | cSearch Results>
CRESCENDO, CREED & DEE 1040 | X0000€1003 ?
EAST, NORTH & SOUTH 1040 | X0000(6005
ELEMENT, BROMINE & IODINE 1040 | XH00KXB008
EMOJI, WAVE 1040 2000(X1004
FIDUCIARY TEST (2024 only) 1041 |300000122 | ( Y E A R 2 O 2 5

Help [ Create retum using temporary ITIN Cancel

Alerts & Notifications:
Checking Acks
Clearing Co n Rej
E ; ilabil
New Tax Bill Info
2025 Full Release

Preparer Notes

14
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DATA ENTRY

This is the Data Entry Menu of an individual 1040 return. To open a data entry screen,

click the screen name from the menu, or enter the screen code, state abbreviation, or form

number in the Selector Field, and press Enter. You may also enter keywords, phrases, or

numbers in the Selector Field to locate specific data within a return.

Note: Tabs and screen names in blue indicate data is present.

Drake 2025 - Data Entry (400006004 - BERRY, STRAW & BLUE - 400002073) - (CONTAINS SENSITIVE DATA)

B @@ % BWN B [ & @& 5 @ B

Calculate View/Print Split Documents Tax Planner Import CsSM Email Payments Help Exit
Data Entry
General [ Income |Ad]u5lments | Credits | Credits | Taxes | Health Care | Other Forms | Foreign | Miscellaneous | States ‘I Menu Tabs
1 Name and Address A Itemized Deductions Schedule
2 Dependents STAX Sales Tax Worksheet
3 Income 2106 Employee Business Expense
iA igj;?tme:qg - Due Diligence
. Tax;:’";ed:s “an'g";a i 8867 Due Diligence Checklist
= Est\me’ned Taxé:s 4 DD1  Due Diligence Assistance
. B DD2 Due Dlligence Noles
2441 | Child Care Credit
Screen Codes
M .
o || EE = Electronic Filing and Banking
‘1"5;; ?;g“g"igﬁzgzm RFPY_Product Information
o e |iDs  identification or Taxpayer/Spouse |
DIV 1099-DIV, Dividend Income - (2)
USE Consent to Use of Tax Return Info. Active
INT 1098-INT, Interest Income DISC Consent to Disclosure of Tax Return Info
99G | 1099-G. Government Paymenis |DD T Ten I L Screens are
99M | 1099-MISC, Miscellaneous Income L - Blue
98N 1099-NEC, Noenemployee Compensation T O On G TR T
s |ssri090 Som sp J - = [N ss79/8578 e-Fie Signature
e EF  EF Selections
PAD | Preparer Notepad PDF  PDF Attachments
NOTE | Notes About Returmn
FAQ |Frequently Asked Questions AP Protection Plus Audit Protection
BILL Client Adjustments
H Enter Screen, State or Search Phrase Selector Field
Return Status: Practice Return Return Type: Individual Tax Return Current Package: Federal

15
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NAME AND ADDRESS
When creating a new return, the Name and Address screen will open automatically.

To access the Name and Address screen from an existing return, select it from the menu
or type 1 in the Selector Field and press Enter. This screen is typically the first one
completed when starting a new return.

Enter the taxpayer’s street address. Entering a Zip code automatically completes the City,
State, County, and Resident State fields.

By default, the return is assigned to the preparer logged in to Drake Tax. To choose a
different preparer, make a selection from the Preparer # drop list.

B @« © o Q0 B

Calculate  View/Print Refresh Delete  Clear Flags | Previous Mext Calculator  PY Fields ~ PY Data Text Size Help Exit

Name, Address, and General Information

Taxpayer Spouse
Filng status.............. |2 Married Filing Jointly
SSN. 488-8a-cae4 SSN. 48@-88-2873
First Name. ..., | 31 RAW Ml......... First name................... |BLUE LR
Lastname................... |BERRY Suffix...... ~ Lastname................. = Suffix........ ~
Date of bifth........co...... |82-15-1987 Age: 28 {as of 12/21/2025) Date of bifth................ |06-16-1988 Age: 37 [as of 12/31/2025)
Date of death Date of death
Cecupation. ... | VP OF OPERATIONS Oceupation............... |EVENT PLANNER
Phone Number Extension Phone Number Extension
Daylime. ..o | 520-524-88208 Daytime...... .. |B28-524-8020
Evening........... Ewvening.......
Cel Cel
Best time to gall.......... |NOON Print on refumm. ..oe.ocoeocceess = hd Best time to call............ PN 0N F@AUM...c.crs e, = had
Fas... Pt
Email or text msg........... SBERRY@lada. oM Email or text msg......... EBERRY@1@48.C0M
[] bependent of ancther || Fulltime student || Presidential [ Blind [C] pependent of Fullime student [_| Presidential campaign [ Blind
campaign another
[] Monresident alien MFS Claiming Spouss Exemption
Taxpayer did not live with spouse. \/ |:| Nornresident alien reated as |:| Spouse is not filing D Spouse has no U.S.
Health insurance coverage. HC Soeen U.5. Resident & return income
1D Screen
(L= L — Direct Deposit (DD) Direct Debit [FMT)
Mailing Address
Street... i (1234 FRUTT LOOP Apt.#....
Lo T weeeees | TOWSON EN—
U.5. ONLY State il County Combat Zone
mo  ~ | 21288 BALTIMORE ["] Stateside military address
Foreign ONLY Provinoe/state Couniry Postsl code [ Change of address from last year
<Click to Access>
Resident state ] ~ Resident city Sehool district ~

Foreign Acoount and Digital Asset Questions

; ) - No Foreign Accounts
If the taxpayer had any interest in or autharity ever any foreign account or frust, use

the Foreign Accounts screen, - Foreign Accounts Otherwise select this box............. Answer "No" to Sch. B, Part |l questions
At any time during 2025. did the taxpayer receive (a5 a reward, sward, or payment] or sell, exchange, give. or othenwise dispose of 3
digital asset (or any financial interest in a digital asset)?. [ Yes No Video: Reporting Digital Assets
Return Options 2210 Options Miscellanecus Codes
Code 1..........
Fim#. ... = - ES and OP 6odes...oooorsoereen. ES STEEN Code 2...
Preparer#.... - - 2210 €008 oo = b e
Dataentry®. ..o = | Invoice number.... 2024 federal fa. oo Code 4.
ERE) N M | Fesoveride...... _— 2024 state tax......cceevveeee Code 5..........
Record 1 of 1 Press F1 or Right-Click for Help (Screen Help)

16
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FORM W-2
Type W2 in the Selector Field, press Enter or click W2 to enter form W-2 information.

Enter the W-2 information as it appears on the taxpayer’s actual form. Use the TS drop list

to indicate if the W-2 belongs to the taxpayer (T) or spouse (S). Enter the employer’s EIN
(Employer Identification Number); the employer’s information is saved and automatically

used on subsequent returns using the same EIN.

Drake 2025 - Data Entry (400006004 - BERRY, STRAW &t BLUE - 400002073) - (CONTAINS SENSITIVE DATA) (] >
@ Screen Menu
— oo 7l
B @ 1] @ =B 0 -
Calculate  View/Print Refresh Delete  ClearFlags | Previous Nesxt Calculator PY Fields ~ PY Data Text Size Help Exait
W-2 | Additional Entries | Ohio | Import W2

Video: Entering Multiple-State W2s

State Information

Form W-2 - Wage and Tax Statement N M ND MY PA

T8 T -~ | F Special tax treatment ~
Employer Information 1 Wages, fips 2 Federal tax wh
S 11-9999999 125e60 15ee8
MName...........cocooeee JAM MANUFACTURER 3 Soc. Sec. wages 4 Soc. Sec.wh
Namecont. ... 125008 7758
Street.. ... 288 JELLY RD 5  Medicare wages 6 Medicare fax wh
Gty OWINGS MILLS 1256866 1813
U.5.0NLY state ap 7 Soc. Sec. fips 8  Allocated fips
MDD 21117
Foreign ONLY Province/state Country Postal code
— 9 10 Dep. care benefit
LlnEs Y GEEEEES Form 2441
Form 8880
Employee Name and Address (if different from screen 1) 41 Nonqualified plan 12 Code Amount Year
Name: First.....=| STRAW Last......=|BERRY ~
= E O . e
Strest.. .. 1224 FRUIT LOOP 13 [] Statutory employee
Gl =|TOWSON [] Retirement plan ~
1.5, OMLY State ZIP [ sick pay -
=MD ~ | =|21286 14 Other QSEHRA
Foreign ONLY Province/siate Country Postal code SEHI
= <Click to Access» = = 8889
15 ST Employer's State ID Number 16 State Wages 17 State Tax 18 Local Wages 19 Local Tax 20 Locality
v ~
o ~
v e
o ~
[} W-2 attered or handwritten (nonstandard) (0[] Corrected W-2 | Do not update to 2026 [] Agent for employer
If either spouse has an ITIN on screen 1, enter the TIN from Form W-2.
Record 1of 3 Press Ctrl+Tab for Next Tab Press F1 or Right-Click for Help (Screen Help)

Press Page Down to enter additional W-2 Forms. When finished, press Esc to save the
entries and return to the Data Entry Menu.
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FIELD HELP

DrakeSoftware

Field Help provides information about a selected field. There are three ways to access field

helps:

Click inside a field and press F1.
Click inside a field and press Shift+?.
Right click in a field and select Help > Help for this Field.

[[]Interest Paid

B8a Home mortgage interest ang
D Some home mortgage lo

8b Home morigage interest n
Name...........
Street............

City.
U.5.ONLY  Stale

~

Foreign ONLY Province/sd

<Cl

2025 - Da (400006 004 - BERRY, STRAW &t BLUE - 400002073) - (CONTAINS SENSITIVE DATA| (m}
@ Screen Menu
[+]] el
B < an 0 L
Calculate  View/Print Refresh Delete  Clear Flags | Previous Mext Calculator PYFields  PY Data Text Size Help Exit
flschedule A - Itemized Deductions o State Information
Print Options
0 AR HI 1A KY PA
~ R i Force itemized
TSJ F 5T City My 214 Ny 749 WA VT Wi
([)Medical and Dental @ Drake 2025 - Data Ent i -
1 Health insurance premiumg The 'TS]" codes are used to indicate ownership of an item.
I
Long-Term Care Premiums If left blank, then a 'T' is assumed.
Number of medical miles... Valid codes are:
Other medical and dental e -
T Belongs to the Primary Taxpayer 6283
([ Taxes Paid S Belongs to the Spouse of the Primary Taxpayer jrears
5 Income faxes..............| J Belongs to each spouse equally
General sales tax..............
D Force income tax
5b Realestate. ... —
Taxes that qualify for State —
5c Personal property...........
6 Other.....
Form 2108

Copy Print

Amount........

8c Points not reported on Form 1098 ... ..

Home equity interest not deductible on federal return.

Portion of lines §a and &b that is home equity inferest...._....__...

I+

Owverrides for State Allocations for Line Se (first screen A ONLY)

9 interest Form 4852 Real estate taxes =
Personal property taxe: =
Mew Screen Press F1 or Right-Click for Help (Screen Help)

The Data Entry Toolbar appears on the top of data entry screens if enabled in Setup >
Options > Data Entry tab. Click the toolbar buttons to quickly perform the various
functions. To close the toolbar, click the A button beside Screen Menu to hide the toolbar.

® Screen Menu

B @

Calculate  View/Print Refresh

oo
[+]=]

Delete  Clear Flags | Previous MNext Calculator  PY Fields

PY Data

O -

Text Size Help Exit

18
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SCREEN HELP

Most data entry screens have screen helps to provide more information
open screen. To open a screen help, click the Help button from the data ent
select Screen Help from the right click menu.

oftware

about the
ry toolbar, or

Drake 2025 - 4 004 - BERRY, STRAW & BLI 4 [m]
® Screen Menu
oo Pl
B @ & &e - -
Calculate  View/Print Refresh Delete  Clear Flags | Previous Mext Calculator PY Fields  PY Data Text Size Help Exit

| Dependent | Due Diligence | Form 4547 |

v
D Drake 202

[I'Dependent Informat] Use this screen to identify the taxpayer's dependents and to provide
information on childcare expenses, EIC, and other dependent-specific
issues.

elp - Screen 2, Dependent In ation =

Dependent first name .
NOTE: Education expenses are now entered on screen 8863.

A "gualifying child" is now defined as a dependent of the taxpayer.
Due to this revision, Form 8981, Information on Qualifying Children
Who Are Not Dependents, is now obsolete.

Date of death

Deceased child document

The following additional changes have been made to the
definition of a qualifying child:

Childcare Expense Inform
The child must be younger than the taxpayer claiming him or her
The child does not qualify if he or she files a joint return
(unless filing only to claim a refund)

If the parents do not claim the child, no other person can do so
unless that person's AGI is higher than the highest AGI of any
parent of the child

A child qualifies for purposes of the Child Tax Credit only if the
taxpayer can and does claim an exemption for the child

Qualifying childcare expenses i
Porlicn of qualifying expenses [
|:| Include dependent on Form 3

Additional Information
[] Does not qualify for EIC
[ Over 18, under 24, and a sty
[ Permanently and totally disaly
|:| Dependent lived with taxpay)

D Dependent did NOT live with
separation

|:| Other type of dependent

LINE 11 - Even if the child did not live with the taxpayer for the

Copy Print

State-Specific Information

TSJ
State._...... -~ State codes..........._.
|:| Dependent has insurance
MNew Screen Press Ctrl+Tab for Next Tab Press F1 or Right-Click for Help (Screen Help)
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STATE AND CITY PROGRAMS

Drake Tax products state returns using the data entered on federal screens. To override or
supplement information from federal screens, enter the state code in the Selector Field
and press Enter, or select the state from the States tab. Note that applicable state modules
must be installed to access state data entry screens.

D 6004 - BERRY, STRAW & BLUE - 400002

ITAINS SENSITIVE DATA

B &« % @ P U & & 5 @ ©

Calculate View/Print Split Documents Tax Planner Import CSM Email Payments Help Exit

| General | Income |Ad|u5lments | Credits | Credits | Taxes | Health Care | Other Forms | Foreign | Miscellaneous | States | A

AL Alabama KY Kentucky NV Nevada
AR Arkansas LA Louisiana NY New York
AZ Arizona MA __ Massachusetis OH  Onio
CA  Calfomnia — OK  Okiahoma
CO  Colorado ME  Maine OR  Oregon
CT  Connecticut MI Michigan BA Pennsylvania
DC Washington, DC MN Minnesota RI Rhode Island
DE Delaware MO Missouri SC  South Carclina
FL Florida MS  Mississippi TN Tennessee
GA  Georgia MT  Moniana TX Texas
Hi Hawaii NC North Carolina ut Utah
1A lowa ND North Dakota WA Virginia
ID Idaho NE Nebraska VT Vermont
I Illincis NH  New Hampshire WA Washington
IN Indiana NJ New Jersey wi Wisconsin
KS Kansas NM  New Mexico WV West Virginia
STEX State Extensions 99K 1099-K. Third-Party Transactions HID2 Hide State Return Notes
STX2 Amount Paid with State Extension 8903 Domestic Production Activities Deduction
Enter Screen, State or Search Phrase f—
[ e se | |
Return Status: Practice Return Return Type: Individual Tax Return Current Package: Federal

20
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Available forms are found on each state’s Data Entry Menu.

Drake 2025 - Data Entry (40000600 4 - BERRY, STRAW & BLUE - 400002073) - (CONTAINS SENSITIVE DATA] [m]
B QR Y & & 3
=7 [T | hdl I - X &- U T ‘—'
Calculate View/Print Split Documents Tax Planner Import CSM Email Payments Help Exit

| General I Credits | Personal Property | Other |

1 502 Resident and Part Year
2 505 Nonresident
3 505 Nonresident Physical Address

ADD  Additions

SUB  Subtractions

SUB2 Subtractions Continued
118A Use Tax Return

FAQ Frequently Asked Questions

Return Status: Practice Return Return Type: Individual Tax Return I Current Package: Maryland I

An FAQ screen is included with each tax package in Drake Tax. It is accessible from the
General tab of the Data Entry Menu or by typing FAQ into the Selector Field and pressing
ENTER. FAQ content varies by state and package.

The current package is displayed on the bottom-right of the screen.
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SIGN THE RETURN

Type PIN in the Selector Field, or from the General tab of the Data Entry Menu, click PIN
to open the PIN screen. Enter the PIN signature date or press ALT+D to automatically
enter today’s date, then enter the ERO’s PIN signature. The taxpayers' PIN signatures are
automatically produced if the option Auto-generate taxpayer(s) PIN (1040 Only) is
selected at in Setup > Options > EF tab. Taxpayers can override the default PIN and enter

their own, if desired.

PIN signature date.....emmeens | 84 -81-2026 ERO's PIN signature....omme., | #8888

Under penalties of perjury, | declare that | have examined this return ... ; For a full version of the ERO's jurat, press F1 in the PIN fisld. By
entering your PIN, you (the ERQ) are stating that you have read and agree to the full version of the jurat.

Get an IP PIN
Taxpayers PIN ignature.......c.., | 370471 Taxpayer entered: O Identity Protection PIN..............
Spouse’s PIN gignature..........ceeee. | 84457 | Spouse entered: J Identity Protection PIN..............

Under penalties of perjury, | declare that | have examined this return ... ; For a full version of the taxpayer's jurat, press F1 in the PIN field. By
entering your PIN, you (the taxpayer/spouse) are stating that you have read and agree to the full version of the jurat.

Select Form: [] 1040 (defautt) [] 4868 with payment [[] 2350 [[] o485 E
M 1040-X/ m 1040-X - 2nd Amended Return / . 1040-X - 3rd Amended Return /
—I Superseded —I Superseded —I Superseded

Direct Debit Consent

[ Direct Debit Consent

| authorize the U.S. Treasury and its designated Financial Agent to initiate an ACH electronic funds withdrawal entry to the financial institution
account indicated for payment of my federal taxes owed on this return andior a payment of estimated tax, and the financial insfitution to debit
the entry to this account. This authorization is to remain in full force and effect until | notify the U.S. Treasury Financial Agent to terminate the
authorization. To revoke (cancel) a payment, | must contact the U 5. Treasury Financial Agent at 1-888-353-4537 no later than two (2) business
days prior to the payment (settlement) date.

| alzo autharize the financial institutions involved in the processing of the electronic payment of taxes to receive confidential infermation
necessary to answer inguiries and resolve issues related to the payment.

Form 2350/9465 Only Taxpayer Spouse
Prior Year AGL ...

Prior-year PIN_._...._.... ...

- Print filing instructions for Form 8578 and Form 8879

Press "PAGE DOWN" for New York E-File/Direct Debit Authorization , Ohic Perjury Statement Acceptance and New Hampshire
Perjury Statement Acceptance

Drake 2025 - Data Entry (400006004 - BERRY, STRAW & BLUE - 400002073) - (COMTAINS SENSITIVE DATA) O X
@ Sereen Menu
= [+]~] 7l
& Q () m ) Be L 7] g~
Calculate  View/Print Refresh Delete  Clear Flags | Previous Next Calculator PY Fields  PY Data Text Size Help Exit
Signature Page for Paperless PIN Returns Get Paid with Drake Pay Video: Using a PIN in Drake

Record 1 of 1 Press F1 or Right-Click for Help (Screen Help)
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CALCULATIONS RESULTS

To calculate a return from data entry, click the Calculate button from the Data Entry
Menu or from the data entry toolbar on any entry screen (or press Crtl+C).

B | &«

Calculate View/Print

-

Y/ A " | V- & & B @

Split Documents Tax Planner Import CSM Email Payments Help

E

Exit

The Calculation Results window displays the taxpayer’s total income, taxable income, total
tax refund amount, balance due, payment method, and the e-file eligibility of the return.

The EF Status column displays a green check mark for each return that is eligible for e-file.
Ared “X" indicates the return is not eligible for e-file and has an EF Message.

EF Messages are displayed in the center of the Calculation Results window. Review EF
Messages by right clicking to read the full description of the problem. If an EF Message is
blue, double click it to open the data entry screen that contains the error. All identified
issues must be corrected for a return to be e-filed.

Summary | Details |

DRAKE 2025 - Calculation Results - (400-00-6004 - BERRY STRAW & BLUE)

Tatal Incame  Taxable Income Total Tax Refund Balance Due  Payment Meth.. EF Statuz
Federal 170.000 138,000 19,263 4,937 0 Receive Check @
EF Meszages - Double click on any highlighted item in the ligt below to fik the problem:
Package Code Drescription - [right-click for full description]
Federal 2260 DIGITAL ASSETS QUESTION MOT AMNSWERED: The digital azsets question an..
Federal 2261 FOREIGM ACCOUNT INFORMATION REQUIRED: Either the foreign account....
Federal 17 DIRECT DEROSIT IMFORMATION: The IRS haz made changes to refund...
Return Motes: Fee Tupe Amount
Preparation Fee $60.00
Total Tax Refund: 4 937
Currert Program:  Calculation Complete SEE MESSAGE PAGE
EF Select Continue
Description: Press <EMTER> key or Click Here to Continue
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Once all EF Messages are cleared, eligible returns can be selected for e-file.

DRAKE 2025 - Calculation Results - (400-00-6004 - BERRY STRAW & BLUE)

Summary | Details |

Tatal Incame  Taxable Income Total Tax Refund Balance Due  Payment Meth.. EF Statuz
Federal 170,000 138,000 19,263 4,937 0 Receive Check Q
EF Meszages - Double click on any highlighted item in the ligt below to fik the problem:
Fackage Code Description - [right-click for full description]
Return Motes: Fee Tupe Amount
Preparation Fee $60.00
Total Tax Refund: 4937
Currert Frogram:  Calculation Complete Eligible For E_F.
L ) . EF Select Cartirue
Description: Frezs <EMTER > key or Click Here to Continue
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VIEW AND PRINT A RETURN

DrakeSoftware

At any time during data entry, click View/Print or press CTRL+V to view the return. All
forms produced for the return are listed in the forms tree in the left pane.

Click the plus sign [+] to expand categories and the minus sign [-] to collapse them.

Click check boxes or use the arrow keys on your keyboard to navigate the forms. The

selected form is displayed in the viewing pane.

Click a section header to select the entire group of forms for printing or select specific

forms.

Press CTRL+P to print all selected forms or to print only the form displayed in the viewing

pane.

Press CTRL+Q to quickly print the current form. In this example, Form 1040 will be printed.

To close View/Print mode and return to data entry, press CTRL+E or click Data Entry from

the toolbar.

Folder Cover Sh and Worksheets

| did you: (a)receive (asa reward, award, or payment for property or services); or (b} sell,

j Filing Instruction N ispose ofa digital asset (ora financal intereg in a digital asset)? (See instudtions) . . . D Yes E No
%, Engagemert Le generated for this  fpendent Tependent 2 Dependent 3 Dependent 2
. Fesult Letter (s return
. Privacy Policy if
. gill th =T
Surarnary . AfAeaasnn
= . see ins tructions
™ Comparizon and check | l-'-‘fhu:&'v-vd {a) |—|Y55 {a) HYE [E] |—|Yt=_=. (a) |_|YE

Mo Forms Selected

Drake 2025 View/Print Client Return | BERRY, STRAW 8 BLUE (400006004) - (CONTAINS SENSITIVE DATA) a X
o T - E v - 4 Ay ,..:L 20
iz ar - : l‘i - =l = -~ .’ \ - © ki
Data Entry Frint Setup Documents Portalz eSign Email eFile T axpayer Refresh Basic Wiew Help E it
Select Forms to View/Print @ @ e @ ':." \
All Ff"ms ‘ Sets ] EF ] Federal ] “Worksheets } Miscellaneous ] Motes/Meszages ]_ Form Category Toolbar
= |5y Federal
y E Desartreral fe Tr serrial Resvertiss Seric
61040_003:&”1 e Tresssury- bermal Revenue Senvios 2025
w U.S. Individual Income Tax Retum OMB No. 1545-0074 | 1R:5 U se Oriy-Do notwrite ar stapie in fis smace.
N O o P e e e e T g i T - [ e
* Schedule 198 1002 [] Cambst =n= [Jr===== Spouse
Schedue3 | E d/Coll
 Schedue B xpan = apse Last name VouT s0cial scurily numbsr
| Fom 8963 & Sections BERRY 100-00-6004
o ST E o=t namE $P0UESE 0TI ESCUMTT MOMDST
o E657 BERRY 400-00-2073
- b igcellaneous FOIME S00TES 5 (NOMILEr &Md STE=. [Ty 00 TEvE 8 PO, OOF, 358 MSITOCTos. TR ChecRFee Ay i ATame. o Jor
Form 8279 poaet gty
"% Fon @ 1234 FRUIT LOOP U8 for e thom el of 2025
. FedWwithholding Sty tow, o posT ottios. 1y oT M = IS B s T, BT s COmpieE TR e StErE T Fresidential Electicn Campaign
Form -2 Check here if y ou, o7 y our spouse
- 515 if filing jointly, wert 52 togot
. Fomw:2 LosgHrrr s T D reriE raromsm{ins funs, Chacking = box pelow
“ Form W2 will not change your tax or refund.
— [] You [] Seouse
. W2 Listing —
| Tax Computatio Filing Status  [] 5‘”9_“3 o _ _ [ Head U_f househ U_“j HOH)
ks O :ha;( only %Mﬁmed filing jointly (even ifonlyone had income} D ﬁuﬁl\h;ng ié\ﬂmwni‘g};usea(gssi, erthe dilg
e one bax. 3 1 ' L
* \wWhks CRED LM Mamed filing separately (M FS). Enter spouse'sSSN above ITyou checked the or @335 box, enlerthe chi SFIEFI_WE
- ) ifthe qualifying persen is a child but not your dependent:
. Wk EIC Inwesh and full name here:
_: ks BBE3 ent alien or dual-2atusalien spouse asa U .S. regdent forthe entire tax year, checkthe boxand entertheir
Whs CARRY Forms, Schedules, nsand attach statement ifrequired):
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E-FILE A RETURN

E-Filing in Drake Tax is a simple, three-step process.

1.

DrakeSoftware

Select Returns for e-File. Choose EF > Select Returns for EF from the Home

window menu bar. Select the check box to the left of the return to select it for e-file
and click Continue. The Report Viewer lists the returns selected for transmission.

Click Exit.

D) Drake 2025 Tax Software
File Tools Reports Last Year Data Setup Help
I Select Returns for EF Ctrl+S h ® n -EEE § o Q ! lg‘
Transmit/Receive Ctrl+T - .
Open/t Status CSM Scheduler Documents  Workflow Portals Partners Support Chat Support  Feedback Bxit
Process Acks
@ Prepare Extensions Enable Privacy | Personal Client Manager - (CONTAINS SENSITIVE DATA)
g
Check Print -
Phone Client Name Total Bill Status Type Started q
Check Register -
(828) 524-80... BEE, BUMBLE $25.00 File Deleted 1040  12/29/2025 09:5...
Search EF Database (828) | Drake 2025 - £ Retum Selector - (CONTAINS SENSITIVE DATA) O x| 02/03/2026 16:1...
Copy EF Returns to Disk EF Return Select .
- (654) TEE“E"F‘ F(;I\;EE:\E:IDV allows youta select clients for e-fiing. Ta include a client for transmission, place a checkmark in the box to the left of the Client's | Us/2r/2026414:0
Copy EF Returns from Disk 828) Number. Click the ‘Help* button for mere information. 12/29/2025 18:1
BEE, BUMBLE i [N (828)| 1D Hurber  Disnt Name Status EFDocuments  Fed Bal.. Fed Refu. Method LastCac  EFM 12/29/2025 11:2...
: :
PLCEEE, AR R 2 u (828) Recalculale Re..  $21.002 12/29/2025 14:0...
- 40000E00Z  BEE. BUMBLE Expired Fiet..  Recalculate Fie $4.093 U2/20/2026.. 904071
Al (e ERTt 2 d (828)|  4ooo0s008  ELEMENT BROMINE.. EpiedRer.  Recalouate Re 10,000 02/18/2026.. 304071 12/29/2025 17:5...
AO00DE0T  FINE. FONEROSA Expired Fiet..  Riecaloulate Fie 46312 02/16/2026.. 904071 7
Appointments: (828)|  iooose BEAN. GREENLPNTO Eupicder Recscuis R moaee o | 12/30/2025150..
004006012 Twid BROTHERS AT . Expired Fet . Recaloulate Fie 0142202026 904071 '
No upcoming appaintments today. B28) ez HouND, BasseT 16 Expiied Fet..  Recaloulate Fie $6.002 Tz s | 01/12/2026 10:1...
i (828) 01/14/2026 14:1...
(828) 01/21/2026 15:0...
(828) 01/22/2026 10:0...
(828) 01/28/2026 09:3...
(828) 01/28/2026 11:4...
(828) 01/28/2026 17:0...
Alerts & Notifications: 01/13/2026 14:4...
S S Help Select Al Unselect A1 Continue: Exit
Clearing Common Rejects Record 1 of 8
Check Form and EF Availability Preparer Notes
New Tax Bill Info
2025 Full Release
Scheduled Updates:
Software up to date
User: ADMIN Drake PRO | Full Version: P1.01.02.2026.51 Path: CADRAKE25 | Wednesday, April 1, 2026 Clients: 16
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2. Transmit Returns. Go to EF > Transmit/Receive and click Send/Receive to
transmit the return and pick up acknowledgements.

| & Drake 2025 Tax Software

FiIeTooIs Reports Last Year Data Setup Help

Select Returns for EF Ctrl+S = n -EEH % 0
| Transmit/Receive Ctrl+T | —_ ‘
Open/ tatus CSM Scheduler Documents  Workflow Portals Partners Support
Process Acks
@ R Prepare Extensions ‘ Enable Privacy | Personal Client Manager - (CONTAINS SENSITIVE DATA)
B Check Print -
Phone Client Name Total Bill Status
i Check Register e e
1 (828) 52 - Deleted
Search EF Database == Drake 2025 - Transmit/Receive E
g . i rogress
Co EF Returns to Disk Tiansmit / Receive F-I|_ES
¢ & _ (654) G5qlilnsemmiechrne hma e igga oy s e lerogress
g Copy EF Returns from Disk (828) 524 buttan for a detailed list. To receive acknowledgements without transmitting, use the Acks Only button, L o
- Fies fon EF
BEE, BUMBLE =l (828) 5240 [Federal Individuall1] Yoot hctice Return
REUELLE RIEBIARC L J (828) 524 actice Return
HLLE PRITEREE o (828) 524 bhctice Return
Communications
PRSP (828) 524 | [STeckingir arriedgnens. senafessi ctice Return
(828) 524 Tlansm\lllni files to Drake Software... T hictice Return
No upcoming appointments today. .
(828) 524 hctice Return
(828) 524 hctice Return
(828) 524 hctice Return
(828) 524 hctice Return
(828) 524 hctice Return
(828) 524 hctice Return
Alerts & Notifications: dated from 2024
Checking Acks
Clearing Common Rejects (HED . Cancel
Check Form and EF Availability Preparer Notes
New Tax Bill Info
2025 Full Release
Scheduled Updates:
Software up to date
User: ADMIN Drake PRO | Full Version: P1.01.02.2026.51 = Path: CADRAKE25 Wednesday, April 1, 2026  Clients: 16
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3. Process Acknowledgements. Finally, go to EF > Process Acks. Your

acknowledgements are posted to the EF database. You should receive a “T" ack for a

test return.

To review transmission details, go to EF > Search EF Database. The e-file database is a
searchable database that displays information about all returns your office has e-filed
for the current tax year. Enter the return’s SSN, ITIN, EIN, or last name and click Go. The
EF database displays data about the return and its associated bank products, fees,
reject codes, and more. Click the tabs to access more information about the return.

Drake 2025 - Search EF Database - (CONTAINS SENSITIVE DATA)

SHAEIMMame to Search for: S5M: Mame:

PINE Tawpaper: 400006001 |[PINE, PONEROSE

Spouse:

F1 - General Infarmation ] F2 - Bank/Direct Deposit Info | F3 - Fees/Mizcelaneous Infu:u] F4 - Feject Code Lu:uokup]

|n Care of: Draytime Phone: |s225242020
Addrezs: 100 EVERGREEN LN Evening Phone:
City 5t Zip: ATLANTL G [z0302 Cell Phone:
On Behalf of; FReect  Form
Chate Code  ID. Form# Seq #

Federal 1040
ACK Code: n IRS Lccepted
ACE Tate Y
Tranzmitted: 04501 [12:07
Filing Status: 4
Refund Amount:  |gg12, 00
Balance Due:
Where iz my refund? Payment Req.: Bank Code:

Dog Valldlt_',' RBT/Loan Status:

Check: Information;

Ck  Statuz  Amount  Mumber  Prior 8 Print Date  Clear Date  CkInfo CkClear Ck Type  Prod Tupe

ACK, Date: 04401 - ACE C - PIMNE, POMERDSA

Record: 1 aof 1 4

F5 - Data Entry
Exit

Help

Yideo Help

Checking Acks

Online Status
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PROGRAM HELP

D Drake 2025 Tax Software. — o X

File EF Tools Reports LastYear Data Setup Help

- - et = <
B & @ & (1] & & 0|10 & ©
Open/Create Calculate Print View e-File Status CSM Scheduler Documents Workflow Portals Partners Support IChat Support  Feedback Exit
@ e What's New for Drake Tax 2025
Recent Returns: Key  View/Print ‘ Enable Privacy | Personal Client Manager - (CONTAINS SENSITIVE DA
BERRY, STRAW & BLUE 1 sl e ——
) 5} - = <
BROWN, CHARLIE & VAN PELT, LUCY 2 &) Ehone CientName) gotzlnd) Support Website Completed | Ti
THE MUSICAL CORPORATION 3 * (828) 524-80... PINE, PONEROSA $25.00 EF Acce Videoil Utarials 04,
SHOEMAKER, OXFORD 7 r) (828) 524-80... BEE, BUMBLE $25.00 File Del o Proins
CATAMARAN TEST II, LEEWARD & STAR| 5 (W] (828) 524-80... ELEMENT, BROMINE & IODINE $80.00 In Prog
Manual & Online Resources
ELEMENT, BROMINE & IODINE 6 4 (654) 654-65... BROWN, CHARLIE & LUCY VAN P... $85.00 In Prog
. Custom Web S h
BEE, BUMBLE 7 ] (828) 524-80... BEE, BUMBLE $60.00 Practica il e
BLOGGER, MEDIA 8 NICHE 8 N (828) 524-80... HOUND, BASSET & GREY $0.00 Practic HelpAssistant
EIRERRREROA g u (828) 524-80... BERRY, STRAW & BLUE $60.00 Practice Return 1040 12/29/2025 14:0...
Appointments: (828) 524-80... EAST, NORTH & SOUTH $25.00 Practice Return 1040 12/29/2025 17:5...
(828) 524-80... BERG, ICE $65.00 Practice Return 1040 01/12/2026 10:1... v
No upcoming appointments today. 7 D
Preparer Notes
Scheduled Updates: On
User: ADMIN Drake PRO | Full Version: P1.01.02.2026.51 Path: CADRAKE25 = Wednesday, April 1, 2026 Clients: 16

Drake Software offers a wide range of support resources, including a variety of online and
program helps. Click the Support button from the Drake Tax Home window toolbar to
access many resources, including:

What's New for Drake Tax 2025, an overview with brief descriptions of updates
and enhancements to Drake Tax peripheral programs, along with changes to tax
forms and tax laws made by the IRS.

Drake Software Knowledge Base, an online reference source containing answers
to common tax and program questions.

Drake Software Program Help, searchable “Drake Encyclopedia,” arranged in
“books.” Program Help includes a Search feature, a searchable index, and a
Favorites list. Program Help answers many of the most commonly asked questions
about the tax program.

Drake Support, a website with links to all of our online help resources, including
support and training options and many other helpful webpages.

Video Tutorials, a compendium of more than 200 instructional videos showing how
to use Drake Tax and related programs.

Manual and Online Resources, a link to Drake Tax manuals, release notes, and
federal/state facts. All resources are in PDF format, readable online, and available
for download.

Custom Web Search, a reference tool that, by default, searches for answers on- the
IRS website, Drake Software’'s Knowledge Base, and Drake Software's tax preparer
blog, TaxingSubjects®. It allows you to add other websites to search.
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https://support.drakesoftware.com/sharedassets/pdf/2025/whatsnew2025.pdf
https://kb.drakesoftware.com/kb/Drake-Home.htm
https://www.drakesoftware.com/sharedassets/help/2023/Welcome-to-Drake.html
https://support.drakesoftware.com/Videos/Drake%20Tax
https://support.drakesoftware.com/AuthMenu/Documents?Y=2021

DrakeSoftware

Help Assistant, quickly get answers to common and trending Drake Software

questions. Type questions and the Help Assistant will reply with guidance based on
Drake Software’s documentation.
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