QUICK START

INSTALLATION

Install Drake Tax from your demo CD or from the online Download Center. On the Software
Installation screen, choose an install location for Drake Tax from the Select a drive drop list, then
select the states you want to install from the State Install window—choose all that apply—and
click Next to continue.

DrakeSoftware

Note: Select the Install Test Returns check box if you want to view example returns while learning
Drake Tax.

If you agree to the license and nondisclosure agreement, select the | accept the terms of the
Drake Software 2017 License Agreement check box. Then select the Evaluation Version (Demo)
option and click Next.

D) Drake 2017 Software Installation

DrakeTax

TAX YEAR 2017

Drake Tax Software will be installed to:

Install States: 0 selected.

Select a location

X D) Drake 2017 Software Installation

DrakeTax

TAX YEAR 2017

Drake Tax Software will be installed to:

Install States: 3 selected.

I\ (Network drive)

2017 SOFTWARE LICENSE AND NON-DISCLOSURE AGREEMENT

| This SOFTWARE LICENSE AND NON-DISCLOSURE AGREEMENT (“Agreement”) is between Drake
Softuare, LLC (“Drake”) and “Licensee” (as defined below).

PLEASE READ THIS CAREFULLY. This Agre
or using the Software, wh

State Install

Select
| T accept the terms of the Drake Software 2017 License Agreemen . |
O License: d Version
Unselect All
Next C: _Em< _Next _c |

FULL RELEASE

FULL RELEASE

You will now be prompted by the Installation dialog box. Click Install.

) Drake 2017 Software Installation x

DrakeTax

TAX YEAR 2017

Drake Tax Software will be installed to: N:\ (Network drive)

Installing Package: Evaluation Package(Demo)

Install States: 0 selected.

Please review the information above. If the information is correct click
Install. If not click Back to correct it.

g

FULL RELEASE

Update: 4.2018



SETUP

The first time you open the program, you are prompted to set an administrator password. The
password must be a minimum of eight characters and have at least one uppercase letter,
lowercase letter, numeral, and special character. Confirm the entered password by re-entering it in

the Repeat password field, then click Next.

Select a security question from the drop list and type an answer. Click Finish.

Next, you are presented with the Setup Assistant. Enter your Drake account number, EFIN, and
Drake password. This information is needed in order for Drake Tax to connect to Drake servers for

e-filing, program updates, and more.

If you have not registered your demo, click Register an account.

G Drake 2017 Tax Software

File EF Tools Reports LastYear Data Setup Help

zoftware, To skip thiz screen press Cancel below,

[ Do not show Setup Assistant on startup.

Don't have an account yet? Register an account

Setup Information

Account Number I

EFIM I
Notifications: e-File Pazaward I
Save | Cancel |
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. _ E-File Setup
Appointments: Enter your Drake Software account information belaw.
Mo upcorning appointrnents today. Thesze items are required to E-file test returns with Drake




OPEN A RETURN

To begin data entry, click Open/Create from the toolbar.

Note: Enter the client's SSN or EIN to create a new return.

m Drake 2017 Tax Software
File EF Tools Reports Last Year Data Setup  Help
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To view a completed practice return in Drake Tax, enter a test SSN (500-00-1001 to 500-00-1008).

Drake 2017 - Open / Create a New Return

IEI]I]I]I]1 oos I

X

Enter a SSH. ITIM, or EIN to open an existing return or to create a new return.

Search: To zearch for a return, enter a primary tagpayer's last name or a buziness entity name
and prezs the Enter key ar click OF. The clazest match will be selected automatically, M arraw
your search I_:u_l,l_ selectin_g the desired return PACKAGE TYPE on the right af thiz screen.

RE 55N * Last |E| -

REANS . COFFEE SO0001 001 T———

HERE, OREGAND & ROSEMARY RO000T 00 b

LEAF. DILL % CURFY 500001007 1040

MUSTARD, WASAR 5000071002 ~ 1120

FEA, SNOW & SHNAP RO000T 008 5

ROOT, SASSAFRAS 500007004 11205

SEASONS, SAFFROM & TUMERIC RO000T 003 1065

TEA, MINT A0
990
TR

Help | [ Create return using temporany [TIM 1] 4 Cancel ]




DATA ENTRY

This is the Data Entry Menu of the return. To select a data entry screen, click the line item or type
the screen code, state abbreviation, form number, or a search phrase in the Selector/Search field
and press ENTER. You may also enter keywords, phrases, or numbers in the Selector/Search field
to locate specific data within a return.

Note: Tabs and screen names in blue indicate data is present.

DRAKE 2017 - Data Entry (500001005 - TEA, MINT] - (CONTAIMNS SENSITIVE DATA) — O *
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Calculate Wiew Frint Split Documents | Tax Planner  Import CSh Email e-Pay Help E xit

General |Income | Adjustmentsl Creditsl Credits | Taxes' Health Carel DtherFormsl Foreignl I'-a1isc:ellaneous| Statesl

o

3 Income
4 Adjustments
5 Taxes, Credits and Payments

me and Address A ltemized Deductions
e | STAX  Sales Tax Worksheet

— 2106 Employee Business Expense'

Due Diligence
8867 Due Diligence Checklist

Data Entry
Menu Tabs

Screen Codes

ES Estimated Taxes DDA Due Diligence Assistance

2441 Child Care = DD2  Due Diligence Motes
%ms — Electronic Filing and Banking

Gambling Income BAMK Bank info not setup in firm

1099  1099-R Retirement D= Identification for Taxpayer/Spouse

DIV 1099-DIV Dividend Income USE  Consentto Use of Tax Return Info

INT 1099-INT Interest Income | DISC  Consentto Disclosure of Tax Return Info

949G 1088-G Government Payments oD Direct Deposit’Form 8888

a98M 1098-MISC Miscellaneous Income PMT  Electronic Funds Withdrawal

RERB RRB 1099-R Railroad Retirement PIM 8879/8878 e-file Signature

S5A 1089-55A Social Security EF EF Selections

FDF  PDF Attachments

PAD  Preparer Notepad ISCI’&EI"IS with Data i
NOTE Motes about the return AP Protection Plus Audit Protection

FAQ Frequently Asked Questions BILL  ClientAdjustments
| Enter Screen, State, or Search Phrase I—{ Selector/Search Field I
Fieturn Status: |n Progress |Hetum Type: Individual Tax Return |Current Package: Federal y




NAME AND ADDRESS

To open the Name and Address screen, click the screen name from the menu or type 1 in the
selector field and press ENTER.

The Name and Address screen is normally the first screen completed on a new return. Enter the
taxpayer's street address. Entering a ZIP code will automatically fill in the City, State, County, and
Resident State fields.

By default, the return is assigned to the preparer logged in to Drake Tax. To choose a different
preparer, make a selection from the Preparer # drop list.

DRAKE 2017 - Data Entry (500001005 - TEA, MINT) - (CONTAINS SENSITIVE DATA)
Name and Address and General Information

~ Taxpay ~Spouse
Filing Status.......... ~|  HeadofHousehold
So o RS S
Firstname.......... MINT ' E I_ Firstname.............. NP I_
Fastname = TER suffix... | =l Lastname........ i Suffix....... I j’
Date of birth........ 05-03-1571 Age: 46 (as of 12/31/2017) Date of birth.........
Date of death........... Date of death...
Occupation SRLES Occupation..........
Phone Number Extension Phone Number Extension
Daytime.......... 828-524-8020 Daytime
Evening.. 328-524-3020 Evening.
el
Besttime to call..... Print on return............. =| :I' Besttime to call..... Print on return............. =| :l'
A e R o e e e
Email / text msg.... Emailftext msag.......
[~ Dependent of ¥ Full-time ™ Presidential [~ Blind [T Dependent of [~ Full-tirme [T Presidential [~ Blind
another student campaign anather student campaign
[ Nonresident alien MFS/MHOH claiming spouse exemption

Taxpayer did not live with spouse...............coove. I :I' [~ Spouseis not [~ Spouse has no U.S.

Healhimsurance coverage. oo o oo HC filing a return income
I care f s ar o 1B Saced

r Mailing Address
Street address......... 10 SFERRMINT LEAVES Apti.... I
L& e I SRENTR FE
iy Combat Zone
1.S. ONLY State ZIP County
|NH LI |37505 |SAN'IA FE [~ Stateside military address
Foreign ONLY Province/State Country  Postal Code
I =Click to Access>= | ;l |

Mo Foreign Accounts -
[ Answer "Mo” to Sch B, Part lll questions

Resident state IU :l' I :l' School district
— Foreign Account Question

If taxpayer has any interest in or authority over any foreign
account or foreign trust, answer questions on this screen...............

Resident city

Otherwise check here

Foreign Accounts

~ Return Options 2210 Options Miscellaneous Codes
|17, S = Bl ES
Preparer#......... = 2210 Code
Dataentry#............. = 1 Invoice number............ 2016 Fedtax.. ...
EROFE = | Feeoverride........cooccioeie. = 2016 State tax..........




FIELD HELP

Field help provides information about a selected field. There are three ways to access field help:

-Click inside a field and press F1
-Click inside a field and press SHIFT+?
‘Right-click in a field and select Help > Help for this Field from the menu

DRAKE 2017 - Data Entry (500001003 - TEA, MINT) - (COMTAINS SEMSITIVE DATA) — O X
=2 X Ul agﬁg o
agay Tl o |
- q - : o 4 BE@ & ~ @’ .FI M
Calculate Wiew Fiefrazh Delete  Clear Flage | Previous MHest Calculator P Fields P Data Help Exit
[ |
Medical and Dental Gifts to Charity
1 Health iNSUrance Premiums. oo I 16 Total gifts by cashorcheck. ... 2000
Long Term Care Premiums Hurricane relief contributions.......... Hurricane
Numberofmedicabmiles: - .. .. . b i T 1) R
Other medical and dental BXPENSES ..o eesiessiseennes Chaniable:milessii Sis i SpE e
Taxes You Paid 17 Otherthan by cash orcheck.............. Form 8283
B IMCOIMIE TAMBS .ot eer e v es e es s ennn +- 18 Charitable Contributions Carried over from prior years
General sales fa oo STAN:  Sereefi ot oo oo Viideo: Charitable Contributions Carrvovers
I~ Force income tax I~ Force sales tax
i Realiestabe: it ent e S e e e 2t Job Expenses and Most Other Misc Deductions
Taxes that qualify for State Property Tax i 21 Unreimbursed employee expenses: Form 2106
7 Personal propenty..........oooooooveeeeveeoo..] Field Level HEIP 350
& Other....

Interest You Paid Drake Software - Data Entry - Help

10 Home mortgage interest

Personal property taxes (direct entry)

11 Home mortgage interest

Enter any personal property tax paid but only if it is based on —
value alone and it is charged on a yearly basis. If Form 2106,
Schedule E, or Form 2329 is being prepared and has personal

property taxes entered on it, do not duplicate the entries here. m
Unused amounts from these forms flow to Scheduls A.

Ctata

Foreign Province/3
E

Amount.......
Portion of lines 10 and 1
12 Points not reported on F Copy Print OK

13 Qualified mortgage insu
14 Investmentinterest. .. .. .. Form 4952

Recaord 1 of 1 |F'ress Page Down for Mew Screen |Press F1 or Right-Click for Help |[Screen Help)

Press Esc to save data and exit the screen.

The Data Entry Toolbar appears on data entry screens when the mouse pointer is moved to the
top of the screen. Click the buttons of the toolbar to quickly perform the various functions. To close
the toolbar, click elsewhere on the screen.
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FORM W/-2

Type "W2" in the selector field and press ENTER, or click W2 to enter Form \W-2 information. Enter the
W-2 information as it appears on the taxpayer's actual form. In the first field, enter “T" (taxpayer) or *S’
(spouse) to fill the employee's fields. Enter the employer's EIN (Employer Identification Number). After
you have used this EIN once, the employer's fields fill automatically on subsequent returns.

Form W2 - Wage and Tax Statement

‘ w-2

DRAKE 2017 - Data Entry (300001005 - TEA, MINT) - (CONTAINS SENSITIVE DATA)

‘ Additional Entries ‘ Irnport w2 |

Video: Entering Multiple-State W2s

s = f [

Special tax treatment

=

State Information
IN MNJ NY PA

—Employer information is required for e-file 1  Wages, tips 2 Federal tax wih
51-0000000 I 32500 I 3250
FANTASTIC EMPLOYER 3 SocSecwages 4 SocSecwh
I 32500 I 2015
2
2005908 CIRCLE 5 Medicare wages 6 Medicare taxwih
iyl SANTR FE [ 3zs00 1
U.S.ONLY State ZIP
Im’ LI IS’?SUS T SocSectips & Allocated tips
Foreign ONLY Province/State Country Postal Code
| =Click to Access= | | | 9 Verification Code 10 Dep care benefit
| | Form 2441
Form 8880
—Employee name and address (if different from screen 1) 11 Non-qual plan 12 Code Ot Year
Mame:  First. =[MINT Last =|TE: = I
Shreet ... .= =|10 SPEARMINT LEAVES o] I
) i 7 13 [ Stat employee = I
Gt =|SANIA FE [~ Retirement plan —
U.S. ONLY State 2IP [” Sick pay ;l I
= zffersos 14 Other QSEHRA
Foreign ONLY Province/State Country Postal Code SEHI
- <Click to Access> -| =1 -
15 57 Employer's state ID number 16 State wages 17 State tax 18 Local wages 19 Local tax 20 Locality
- -
- -
I~ Was this W-2 altered or handwritten? (Nonstandard) I~ Corrected W-2 I~ Do notupdate
If either spouse has an ITIN on screen 1, the TIMN from the W-2 must be entered inthis field................. I
Fecord 1 of 1 |F'ress Page Down for Mew Screen; Chrl+T ab for Next Tab |F'ress F1 or Right-Click for Help |[S creen Help] A

Press PAGE DowN to enter additional W-2s. When finished, press Esc to save the entries and return

to the Data Entry Menu.



SIGN THE RETURN

Type "PIN" in the selector field or click the 8879/8878 e-file Signature screen to open the PIN
screen. Enter the PIN signature date. Press ALT + D to automatically enter today’s date. Then
proceed by entering the ERO’s PIN signature. The taxpayers' PIN signatures will be automatically
generated.

DRAKE 2017 - Data Entry (300001005 - TEA, MINT) - (CONTAINS SENSITIVE DATA) — a *
Signature Page for Paperless PIN Returns Video: Using a PIN in Drake

PIN signature date........... 03-06-2018 ERO's PIN signature........... AERAN

Under penalties of perjury, | declare that | have examined this return ... ; For a full version of the ERO's jurat, press F1
in the PIM field. By entering your PIM, you (the ERO) are stating that you have read and agree to the full version of the

jurat.
Taxpayer's PIN signature............ Taxpayer entered: | Identity Protection PIN..........
Spouse's PIN signature........... Spouse entered: [ Identity Protection PIN..........

Under penalties of perjury, | declare that | have examined this return . For a full version of the taxpayers jurat, press
F1 in the PIM field. By entering your PIMN, you (the taxpayer/spouse) are stating that you have read and agree to the full
version of the jurat.

Select Form: [ 1040 (default) [~ 4863 with payment [ 2350 [ 9465 [~ 56

Direct Debit Consent
[~ Direct Debit Consent

| autharize the U.S. Treasury and its designated Financial Agent to initiate an ACH electronic funds withdrawal entry to the
financial institution account indicated for payment of my federal taxes owed on this return andfor a payment of estimated
tax. | further understand that this authorization may apply to future federal tax payments that | direct to be debited

through the Electronic Federal Tax Payment System (EFTPS). In order for me to initiate future payments, | request that the
IRS send me a personal identification number (PIN) to access EFTPS. This authorization is to remain in full force and
effect until | notify the LS. Treasury Financial Agent to terminate the authorization. To revoke a payment, | must contact

the U.S. Treasury Financial Agent at 1-888-353-4537 no later than two (2) business days prior to the payment (settlement)
date.

| also authorize the financial institutions involved in the processing of the electronic payment of taxes to receive
confidential information necessary to answer inquiries and resolve issues related to the payment.

Form 2350/9465 Only Taxpayer Spouse
Prior Year AGI.... | |

Prioryear PN

Press Page Down for New York E-File/Direct Debit Authorization and Ohio Perjury Statement Acceptance

Mew Screen Frezz F1 or Right-Click for Help [Screen Help)




SCREEN HELP

Most data entry screens have Screen Help to provide more information about the open screen.
Click the Help button from the Data Entry Toolbar or select Help from the right-click menu.

DRAKE 2017 - Data Entry (500001005 - TEA, MINT] - (CONTAIMS SENSITIVE DATA) — O >
(] - iE 1
|| D | Y “ % @z » o v
Calculate Wiew Fefrezh Delete  ClearFlagz | Previous Mext Caleulator  F Fields  Fy' Data Exit
Under penallies of perjury, T declare thatT have examined this return ... ; For a full version ofthe ERO " =
in the PIN field. By entering your PIN, you (the ERO) are stating that you have read and agre Iversion of the
jurat. _
Screen Help
Taxpayer's PIN signature. YRS Taxpayer entered: Protection PIN..........
Spouse’s PIN signature......o..... I Spouse entered: r rotection PIN..........
Under penalties of perjury, | declare that | II
4 T Drake Software - Data Entry - Help - PIN Form 8879 = o
F1in the PIM field. By entering your PIN, y 24 v
version of the jurat. Form Allows Individual Electronic Filer to 5&1‘1: Signature PIN and A
Authorize ERO to Enter It on Return
Select Form: [~ 1040 (default) IRS has issued Form 88759, IRS e-file Signature Authorization, that
allows individual filers of electronlc income CAX returns to select a
Direct Debit Consent PIN number to ssrve a3 thelr aignaturs, and to authorize an &lectronic
: : recurn originacor (ERO) to enter the PIN number on the return for
[~ Direct Debit Consent s 2 (=)
| authorize the U.S. Treasury and its desig
financial institution account indicated for p| Iﬁ‘fi"id“l taxpayers use Form 2875 to:
tax | further understand that this authoriza Cercify 'E.hn: cru'l:hfu_l..nc:.!:!. correctness, and completeness of the
through the Electronic Federal Tax Payme NI TN LN MERE AR
g ¥ 4 E i % Select a Personal Identification Number (FIN) as the signature
IRS send_rne EI.. DE[SUHEJ |de”t|ﬁcatm_n nur for their electrohnic income tax return and, if applicable, the
effect until | notify the LS. Treasury Finang Electronic Funds Withdrawal Consent
the LS. Treasury Financial Agent at 1-888) * Ruthorize the electronic return originatcr (ERO) to enter the
date. tazpayer's PIN as the caxpayer's signature on the electronic
income tax return, and if applicable, the Electronic Funda
. L e | Withdrawal Consent
| also authorize the financial institutions in
confidential information necessary to ans@In some inatances, taxpayera might wish to select their own FIN but
indicate they are unavajlable or unable to return to the ER0'a office,
or that it is inconvenient for them to aign the slectronically
Tax prepared individual income tax return. These taxpayera can authorize
Form 2350/9465 0I‘I|Y ['t.he ERD to enter their selected PINs by selecting the appropriate
PrionYear Rl te e e i poxt An.Che Darw
Prioryear PN ERC reaponaibilitiea:
¥ EROs must provide Form 887% to taxpayera who wish to authorize b
Press Page Down for New York E-File/Din
Copy J Print | oK l
- —
Fecard 1 af 1 | |F're3s F1 ar Right-Click for Help |[Screen Help) e




STATE & CITY PROGRAMS

Drake Tax produces state returns using the data entered on federal screens. To override or
supplement information from federal screens, enter the state code in the selector field and press
ENTER or select the state from the States tab.

DRAKE 2017 - Data Entry (300001005 - TEA, MINT) - (CONTAINS SENSITIVE DATA) — O X
=2 3 | =i e L o
I & & 4. @ B - = 39 0 i
Calculate Wiew Frirt Split Documents | TaxPlanner  Import CSh Email e-Pay Help Exit

Generall Incomei ﬁdjustments' Creditsl Credits | Taxes! Health Care! DtherFormsl Foreignl Miscellaneous

AL Alabama KY Kentucky NV Mevada

AR Arkansas LA Louisiana MY Mew York

AL Arizona MA Massachusetts OH Chio

CA California MD Maryland QK CQklahoma
co Colorado ME Maine OR QOregon

CcT Conneacticut [l Michigan PA Pennsylvania
DC Washington, DC MM Minnesota RI Rhode Island
DE Delaware Mo Miszouri SC South Carolina
FL Flarida MS Mississippi TN Tennessee
GA Georgia MT Montana TX Texas

HI Hawaii NC Morth Carolina uT Utah

1A lowa MND Morth Dakota WA Virginia

D Idaho ME Mebraska VT Yermaont

IL Ilinois MH Mew Hampshire Wi Wisconsin

IN Indiana M Mew Jersey wv WestVirginia
K3 Kansas MM Mew Mexico

STEX State Extensions

99K 1099-K Third Party Paymenis

i |

Fieturn Status: In Progress |F|eturn Type: Individual Tax Return |Current FPackage: Federal A




Available forms are found on each state's Data Entry Menu. For more information on accessing
state and city programs, refer to the Drake Tax User's Manual: Tax Year 2017.

DRAKE 2017 - Data Entry (300001005 - TEA, MINT) - (CONTAINS SENSITIVE DATA) — O X
— | | e 2 ” - o,
! 3 il ; @ 3. > =y ©)- _F
e _q T— ? b l:J " ;.1 -_7 l‘.__/l
Calculate Wiew Frirnt Split Documents | TaxPlanner  Import CSh Email e-Pay Help E«it

General | T Credits 100 - 200 Series | IT Credits 500 - 600 Series | DTF Credits | Depreciation | Other | DD /EF Info | Cities |

1 General Information MISC  Miscellaneous Information

2 Income Tax Return STC 201203210 - NYC School Tax Credit

3 Income Tax Return 2 CRPT 2017208 - NYC Real Property Tax Credit

4 MYS Modifications RPT  201/214 - Property Tax Credit

y Woluntary Contributions 1216 216 - Explanation for Missing Provider Information
6 529 College Savings Program PMSM  201/203 - Pension Maodificiation Override

T ltemized Deduction Adjustment

g Special Condition Codes —Forms IT-201/203-ATT

9 203A- MR Business Allocation Schedule ATT1  Other NYS, NYC and Yonkers Credits/Taxes

ATT2  Monrefundable/Carryover Credits

—Monresidents / Part-Year Residents Only
10 203B - Wage Allocation -MCTMT (IT-203-A or IT-6-SNY)
11 2038 - Living Quarters Maintained in NYS MTA 2014203 - Net earnings from Self-Employment
12 203B - College Tuition Iltemized Deduction
13 Y203 - Yonkers Monresident Earnings Return
14 Part-Year Resident Income Allocation
15 360 - Change of City Resident Status
16 203F - Multi-Year Allocation

FAQ  FrequentlyAsked Questions

!| Enter Screen, State, or Search Phrase

Return Status: In Progress IHeturn Type: Individual Tax Return I'Eur'rent Package: Mew York I v

Note: To download additional state programs, go to Tools > Install State Programs from the Drake
Tax Home window.



CALCULATION RESULTS

DRAKE 2017 - Data Entry (300001005 - TEA, MINT) - (COMTAINS SENSITIVE DATA) e O et
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Wisw Print | Documents | Tax Planner  Impart C5M Email e-Fay Help Exit

Calculate Split

To calculate a return from data entry, click the Calculate button from the Data Entry Menu or
from the data entry toolbar on any entry screen (or press CTRL + C).

The Calculation Results window displays the taxpayer's total income, taxable income, total tax
refund amount, balance due, payment method, and the e-file eligibility of the return.

The EF Status column displays a green check mark for each return that is eligible for e-file. A red
X indicated the return is not eligible for e-file, having an EF message.

EF messages are displayed in the center of the Calculation Results window. Review EF
messages by right-clicking to read the full description of the problem. If an EF message is blue,
double-clicking it opens the data entry screen that contains the error. All identified issues must
be corrected for a return to be eligible for e-file.

DRAKE 2017 - Calculation Results - (500-00-1005 - TEA, MINT) *
Summary | Detaik |
| Tatal Income | Taxable Income | Tatal Tax | R efund | Balance Due | Payrnent Method 8 EF Statuz
Federal 32500 11.000 11032 E.776 0 Receive Check e
HCD400 32,500 18,500 ar ] 817 Check or CC e
£ >
— e . e — - g |
EF Mezzages - Double click on ang highlighted item in the ligt below to fix the problem:
Package | Code | Dezcription - [right-click for full description]
Federal R0s2 INVALID PIM: The taxpayer's PIN muzt be five digitz [Do not uze five.
MC 9063 Taxpayer PIM zignature enterad on the "PIN"' screen...
£ >
Return Motes: Fee Tupe | Amount
MC Electronic Filng HOT allowed - See Message Page Preparation Fes $0.00
L 4 >
< » Total Tax Refund: 5.959
Current Program:  Calculation Connplete SEE MESSAGE PAGE

b : : Continue |
Dezcription: Presz <ENTER> key or Click Here to Continue




Once all EF messages are cleared and the return is eligible, it is available for selection during
the EF process.

DRAKE 2017 - Calculation Results - (300-00-1005 - TEA, MINT) o
Summary | Details |
e
| Total Inc:u:umel T axable Inu:u:umel Total Ta:-:l Hefundl Balance Duel Payment Methu:u:ll EF Status
Federal 32,500 11,000 1,103 B.776 0 Receive Check e
MHCD400 32500 18,500 a7 1] 7 Check or CC Q
£ >
EF Meszages - Double click on any highlighted item in the list below o fis the problem:
Package I Code | Dezcription - [ight-click, for full description]
£ >
R eturn M obes: Fee Tupe | Aot
Preparation Fee $0.00
£ >
< » Total Tax Refund: 5.959
Current Program:;  Calculation Complete
Continue |
D ezcription: Prezs <EMTER> key or Click Here to Continue




VIEW & PRINT ARETURN

At any time during data entry, click View or press CTRL + V to view the return. All the forms
generated for the return are listed in the tree view in the left pane.

Click to expand or collapse the categories.

Click check boxes or use the ARROW keys to navigate the forms. The selected form is displayed in

the viewing pane.

Click a category header to select the entire group of

forms for printing, or select specific forms.

Press CTRL + P to print all selected forms, or, to print only the form displayed in the viewing pane,

press CTRL + Q for a quick print.

In this example, a quick print will print Form 1040.

To close View mode and return to data entry, press CTRL + E or click Data Entry from the toolbar.

Drake 2017 View/Print Client Return | TEA, MINT (500001003) - (CONTAINS SENSITIVE DATA)

T .
= M .0 # ¢
Data Entry Print Setup Documents &5igh Email Refresh BasicWiew 8615 Expart

o-

Help

il

Exit

+——— Toolbar

Select Forms to Yiew/Print

All Farms I Sets 1 EF 1 Fedelal-] Wurksheels"

Motes/Messages ] ‘.'-I———___

Miscellaneous

-, Form Category Tabs :-

0000 4

E|| |"5; Federal s
(1) Notes Paga
. ® ACANOTES E Deparment of the T reasury- Intemal Revenue Senice
. EF Stalus. 5 1 040 201 7
B w U.S. Individual Income Tax Return OMB Ho. 15450074 | IRS Use OnlyDa nat wite or siaple i this space.
Forthe year Jan. 1-Dec. 31, 2017, or other taxyear beginning , 2017, ending ,20 See separate instructions.
| EIC Due Diligence Yourfirst name and inftial a5t name Yaur sccial security number
. EIC Due Diligence . AnE
_ EIC Due Diigence MINT TEA 500-00-1005
" Fom 8379 \ F d S h d l T&stname S oUsE's social Security number
Generated ineknicicns Aot Nake sure the SSN(s) above
N | and on line 6c are correct.
| TaxAcNmpact City, town or post office, state, and 2P code. ITyou have a oreign address, also lele spaces below Gee Presidential E lection Campaign
Fnldel Cogr Shee g
SANTA ¥ RaT s iR
jointly, vant 33 to go to this fund. Checking
i Tstatelcounty [ Foreignpostalcode |
. Engegement NF Feok comileriame T PR oreign postal Code | 3 boxbelowwill not change your taxor
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E-FILE ARETURN

e-Filing in Drake Tax is a simple, three-step process.

1. Select Returns for e-File. Choose EF » Select Returns for EF on the menu bar. Select the
check box to the left of the return to select it for e-file and click Continue. The Report Viewer
lists the returns selected for transmission. Click Exit.
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2. Transmit Returns. Go to EF » Transmit/Receive and click Send/Receive to transmit the
return and pick up acknowledgements.

Drake 2017 - Transmit/Receive -

Transmit / Receive Files
Thig zcreen iz used to e-file returnz and receive Federal and State acknowledgements from Drake
Software. The Files for EF list containg a surmmary of files that will be transmitted. Uze the Review
button for a detailed list. To receive acknowledgements without transmitting, use the Acks Only button,
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3. Process Acknowledgements. Finally, go to EF > Process Acks. Your acknowledgements are
posted to the EF database. You should receive a “T" ack for a test return.

To review the transmission details, go to EF > Search EF Database. The e-file database is a
searchable database that displays information about all returns your office has e-filed for the
current tax year. Enter the SSN, ITIN, EIN, or last name and click Go. The EF database displays data
about the return and the associated bank products, fees, reject codes, and more. Click the tabs to
access more information about the return.
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ACCESSING HELP
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Drake Software offers a wide range of support resources including a variety of online and program
help.

Click the Support button from the Drake Tax window toolbar to access many resources including:

- Drake Software Knowledge Base, an online reference source containing answers
to common tax and program questions.

- Drake Software Program Help, a searchable "Drake encyclopedia,” arranged in
‘books." The Program Help includes a Search feature, a searchable index, and a
Favorites list. Program Help answers many of the most commonly asked questions
about the tax program.

- Drake Software Support Website, a website with links to all of our online help
resources, including the Knowledge Base, Drake ETC and many other helpful
webpages.

- Video Tutorials, a compendium of more than 200 how-to videos on how to use Drake Tax
and related programs.

- Manual and Online Resources, a link to Drake Tax manuals, practice returns,

IRS pubs, and Drake Software shipment letters, all in PDF format, readable online
or available for download.

Thank you for choosing Drake Tax.

We look forward to helping you make next tax season your best ever!



