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Symbols

* (fields marked by), 95
+/- (adjustment fields), 15
= (override fields), 15

ABC Voice File, 163
acknowledgements

"Acks Only", 154, 157

codes, 156

IRS, 160

report of, 156

state, 160
acks, see acknowledgements
addenda, 2
additional child tax credit, 123
address, change of, 136
adjusted gross income (AGI), 93
adjustment fields

changing default format, 47

using, 15
admin

CSM features, 183

login, 29, 32

override options, 44

setup options, 51

software installation, 27
adoption credits, 123
after-the-fact payroll, see Client Write-Up
AGI, 93
Alabama extensions, 224
alcohol used as fuel, 122
Alternative Minimum Tax, 126
alternative motor vehicle credit, 123
alternative preparer data, 133
amended forms, 135
amortization, 109, 218
AMT, see Alternative Minimum Tax, 126
application for tentative refund, 136
applications

bank product, 149, 170

EFIN, 150

ERO, 149

to file electronically, 149
appointments, see Scheduler
Archer MSAs, 119
asterisks (fields marked by), 95
at-risk limitations, 102, 104
auto expense, 103, 117

auto-complete tool, 20
automobiles, electric (credits), 123

backup and restore, 209
bank codes, 160
bank product applications, 149, 170
bank products
banks, 167
cancellations, 173
cashier’s check, 169
check processing, 157
check register, 158
checks, 171
checks, see checks
debit cards, 169
denials, 170
direct deposit, 101, 161, 169
electronic funds withdrawal (direct debit), 101
fees, 169
forms in Drake, 173
IRAL, 168
lost checks, 173
non-loan, 169
post-season procedures, 173
RAL, 168
service bureau, 168
state add-ons, 170
taxpayer requirements, 167
types of, 168
banking, 100
bankruptcy, 112
Basic Search Conditions, 229
BILL page, 146
billing
clients, 129
receipt number, 90
setup, 50
biodiesel fuel credit, 123
blank forms, 208
Bonu$, see bank products
broadcast emails, 199
business
codes, 16, 103
credit, 122
use percentage, 105

calculation
details, 142
summary, 140
calculator, 19
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calendars, 78
capital gains and losses, 112
carryovers, 112
cascade of forms, 144
change of address, 136
charitable contributions (noncash), 121
Chase Bank, 100
check register, 158, 173
check stock, 171
checks
list of voided, 173
lost, 173
printing, 172
reprinting, 172
voiding, 172
child care credit, 95
child support issues, 129
church income, 116, 120
city tax
codes, 16
data entry, 137
forms, 137
Ohio, 137
rates, 219
updating data, 137
classic print mode, 148
client bill, see billing
client files, see files
Client Status Manager
about, 175
column descriptions, 179
creating returns, 181
custom statuses, 177
customization, 177, 178
duplicate entries, 184
filtering, 181
navigation, 180
opening returns, 180
reports, 182
restoring data, 184
searching, 181
setting statuses, 176
status types, 177
viewing client data, 182
Client Write-Up, 250
coal credits, 123
codes
acknowledgement, 156
bank, 160
business, 16, 103
city, 16
commonly used in data entry, 17
debt indicator, 160
EF message error, 151
form, 11
loan status, 161
miscellaneous, 90
multi-form, 106, 111
Ohio city, 137

reject, 160, 161
school, 16
search, 16
color setup, 62, 147
combat pay (and EIC), 123
combining amounts within a field, 19
community
development credits, 123
property, 122
conditional paragraphs, 57
correspondence, see letters
coupons for clients, 49
cover letters, see letters
creating a return, 8
credits
child care, 95
forms, 122
Hope, 91
in data entry, 94, 122
Lifetime Learning, 91
credits, see also specific tax forms, 122
crop insurance, 103, 121
CSM, see Client Status Manager

data entry

calculator, 19

cities, 137

colors, 63

customizing, 51

field codes, 17

fields, 12

form codes, 11

grid, 12

heads down, 21

letter case, 47

macros, 20

maximize screen, 47

menu, 9, 87

mode, 9

RIA form/line finder, 23

selector field, 11, 87

setup options, 47

states, 137
databases

EIN, 16

ZIP code, 15
DCNs

duplicate, 36

staggering, 36
DDM, see Drake Document Manager
debt indicator codes, 160
Declaration Control Numbers, see DCNs
deductions

domestic production activities, 122

investment interest expense, 121
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itemized, 99
printing Schedule A, 100
self-employment, 93, 120
standard, 100
tuition and fees, 91, 120
dependents
adding, 90
classification, 91
editing and deleting, see existing forms list
education and credits, 91
EIC, 90
last name if different, 91
months in home, 91
overrides, 91
depreciation
entering, 106
for Schedule C, 103
GO Zone, 111
group sales, 110
installment sales, 110
like-kind exchanges, 110, 115
list (report), 232
MACRS, 110
method, 107
of home, 117
passive activity sales, 110
placed in service, 110
prior year, 107
recapture, 109, 115
rental properties, 110
sales of assets, 110
state-specific, 109
depreciation, see also Section 179, 106
detail worksheet, 18
details (calculation), 142
direct debit, 101
direct deposit, 101
directories setup, 43
disabled access credit, 123
disaster payments (crops), 103
dividend income, 93
Document Manager, see Drake Document Manager
domestic production activities deduction (DPAD), 122
downloading fonts, 207
Drake Document Manager
adding files to folders, 240
audit logs, 243
building the index, 237
creating cabinets, 240
creating drawers, 240
creating folders, 240
data path, 237
dragging and dropping, 242
file structures, 236
installing, 235
integrating with Drake, 236
linking files, 241
managing files, 241
navigating, 238

opening, 237
opening new files, 241
password protecting, 243
scanning files, 241
searching, 239
selecting a scanner, 237
setup, 65
technical requirements, 235
Drake ETC, 186
administration, 191
creating an account, 186
earning CPE, 188
logging in, 187
navigation, 188
practice returns, 190
report card, 191
tax courses, 188
tutorials, 189
Drake Forums, 192
Drake Software
installing, 28
login and passwords, 6
manual addenda, 2
new features for 2007, 1
online manual, 2
shipment letters, 1
system requirements, 27
updates, 1
Drake Software Manual
addenda, 199
online, 199
Drake Support
contact information, 3, 199
field help (data entry), 22
screen help (data entry), 22
Drake Support Web site, see resources
Drake Tax Planner
backup/restore, 249
case options, 246
cells, 246
creating a planner, 244
data entry, 247
detailed worksheet, 248
direct entries, 247
editing, 248
installation, 244
layout, 244
making adjustments, 247
notes, 248
opening a planner, 244
paths, 246
planning preferences, 246
printing, 248
reports, 248
saving, 249
tabs, 246
technical requirements, 243
DTP, see Drake Tax Planner
due diligence, 123
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duplexes, 105

early withdrawal, 94
Earned Income Credit
after disallowance, 136
and combat pay, 123
calculating, 123
checklist, 90, 123
EF button, 142
EF Database, 158
EF Ready option, 153
EF Return Selector, 152
EF Transmission Record, 154
EF, see electronic filing
e-filing, see electronic filing
EFIN
application, 150
hierarchy, 162
multiple EFINs, 162
EFSTATUS page, 146, 151
EIC, see Earned Income Credit
EIN database
editing, 217
using, 220
election options, 130
elections for gift tax, 128
electric vehicle credit, 123
electronic filing
acknowledgements, see acknowledgements
copying data, 166
delaying, 132
EF Database, 158
error codes, 151
in data entry, 100
messages, 141, 146
notes, 155
online EF Database, 162
override options, 101, 156
procedures, 149
queue, 153, 154
record of transmissions, 154
reject codes, 160
selecting returns to file, 152
setup options, 50
signatures, 101
states, 167
suppressing returns, 50, 89
testing, 150
transmission, 150, 155
Transmit/Receive, 154
transmitting a return, 153
troubleshooting, 153
Electronic Filing Identification Number, see EFIN
electronic funds withdrawal (direct debit), 101
Electronic Refund Check, see bank products

Electronic Return Originator, see ERO
Electronic Training Center, see Drake ETC
Email
address books, 197
attaching files, 196
broadcast emails, 199
checking for new messages, 195
features, 195
messages, 196
employee tips, 123
employer credits, 123
empowerment zone credit, 123
energy-efficient appliance credit, 123
energy-efficient home credit, 123
envelopes, 217
equal (=) sign for overrides, 15
ERO
application, 149
setup, 37
estimated tax adjustments, 124
exemptions, 90
existing forms list, 13
expenses
and mileage, 117
auto, 103, 117
moving, 118
exporting K-1 data, 105
extensions
Alabama, 224
filing for, 130
gift tax, 128

FAQs, 99
farm-related income, 103
Federal/State Facts, 193
fees
bank, 37
calculated, 141
display during calculation, 47
electronic filing, 37
overrides, 47, 90
pricing setup, 52
reports, 182
setting, 36, 53
tracking, 134
fiduciary relationship, 136
field help, 22
fields
adjustment, 15
adjustment (changing default format), 47
auto-complete tool, 20
combining amounts within, 18
flags, 13
magnify, 15
override, 15
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override (changing default format), 47
search, 16
verification, 14, 70
file maintenance, 209
FILEINST page, 146
files
backing up, 209
changing file type, 213
changing SSN on file, 211
deleting client files, 213
deleting print files, 212
exporting, 211
locking, 212
password protection, 212
print, 47
QuickBooks import, 214
restoring, 209
unlocking, 212
filing instructions, generating with return, 49
filing status, 88
Filter Manager, see reports
fingerprint cards, 149
firm setup, 35
First Advance, see bank products
first-time homebuyer credit (DC), 123
first-time login, 6
Fixed Asset Manager, 232
flagged fields, 13
folder cover sheet, 49
fonts, see downloading fonts
foreign
accounts, 131, 136
contact information, 131
earned income, 136
employer compensation, 99
employment, 96
tax credit (Form 1116), 122
Form 1040 (U.S. Individual Income Tax Return)
adjusted gross income (AGI), 93
adjustments, 116
credits, 94, 122
entering data for, 88
estimates, 94
exemptions, 90
filing status, 88
label, 88
nontaxable income, 91
other payments, 94
splitting a return, 91
spouse information, 88
taxes, 94
taxpayer information, 88
unearned income, 91
Form 1040-ES (Estimated Tax), 94, 124
Form 1040NR (Nonresident Alien), 128
Form 1040X (amended return), 135
Form 1045 (Application for Tentative Refund), 136
Form 1098 (Mortgage Interest Statement), 136
Form 1099 series, 97, 98

Form 1099-A (Acquisition/Abandonment of Property), 115
Form 1099-C (Cancellation of Debt), 115

Form 1116 (Foreign Tax Credit), 122

Form 1310 (Refund Due Deceased Taxpayer), 136

Form 2106 (Employee Business Expenses), 100, 106, 117, 137
Form 2120 (Multiple Support Declaration), 129, 136

Form 2210 (Underpayment of Estimated Tax), 90, 125
Form 2350 (extension application), 130

Form 2439 (Undistributed Long-Term Capital Gains), 115
Form 2441 (Child & Dependent Care Expenses), 95

Form 2555 (Foreign Earned Income), 136

Form 2848 (Power of Attorney), 136

Form 3468 (Investment Credit), 106, 122

Form 3800 (General Business Credit), 122

Form 3903 (Moving Expenses), 118

Form 4136 (Federal Tax Paid on Fuels), 122

Form 4137 (Unreported Tip Income), 126

Form 4255 (Recapture of Investment Credit), 115

Form 4506 (Request for Copy of Tax Return), 136

Form 4562 (Depreciation & Amortization), 106

Form 4684 (Casualties & Thefts), 115

Form 4792 (Lump-Sum Distributions), 126

Form 4797 (Sales of Business Property), 106, 109, 110, 115
Form 4835 (Farm Rental Income & Expenses), 103, 106
Form 4852 (Substitute for W-2 or 1099-R), 136

Form 4868 (extension application), 130

Form 4952 (Investment Interest Expense Deduction), 121
Form 4970 (Accumulation Distribution of Trusts), 126
Form 5329 (Additional Taxes on Qualified Plans), 119
Form 56 (Fiduciary Relationship), 136

Form 5695 (Residential Energy Credits), 122

Form 5884 (Work Opportunity Credit), 122

Form 6198 (At-Risk Limitations), 102, 104

Form 6251 (Alternative Minimum Tax), 126

Form 6252 (Installment Sale Income), 115

Form 6478 (Credit for Alcohol Used as Fuel), 122

Form 6765 (Credit for Increasing Research Activities), 122
Form 6781 (Gains & Losses, Section 1256), 115

Form 709 (Gift Tax), 127

Form 8082 (Inconsistent Treatment or Adjustment Request), 122
Form 8271 (Tax Shelters), 127

Form 8275 (Disclosure Statement), 136

Form 8283 (Noncash Charitable Contribution), 121

Form 8332 (Release of Claim to Exemption), 129, 136
Form 8379 (Injured Spouse Allocation), 136

Form 8396 (Mortgage Interest Credit), 122

Form 8453 (Transmittal for e-file Return), 89

Form 8582 (Passive Activity Loss Limitations), 102, 104
Form 8582-CR (Passive Activity Credit Limitations), 122
Form 8586 (Low-Income Housing Credit), 122

Form 8606 (Nondeductible IRAs), 94, 119

Form 8609 (Low-Income Housing Credit), 122

Form 8611 (Recapture of Low-Income Housing Credit), 127
Form 8633 (IRS e-file Application, 149

Form 8633 (IRS e-file Application), 150

Form 8801 (Credit for Prior Year Minimum Tax), 122
Form 8812 (Additional Child Tax Credit), 123

Form 8814 (Child’s Interest & Dividends), 127

Form 8815 (Interest Exclusion - Bonds after 1989), 136
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Form 8820 (Orphan Drug Credit), 123
Form 8822 (Change of Address), 136
Form 8824 (Like-Kind Exchanges), 115
Form 8826 (Disabled Access Credit), 123
Form 8828 (Recapture Federal Mortgage Subsidy), 136
Form 8829 (Business Use of Home), 106, 117
Form 8834 (Qualified Electric Vehicle Credit), 123
Form 8835 (Electricity/Coal Credit), 123
Form 8839 (Qualified Adoption Expenses), 123
Form 8844 (Empowerment Zone Credit), 123
Form 8845 (Indian Employment Credit), 123
Form 8846 (Employee Tips Credit), 123
Form 8847 (Community Development Corp. Credit), 123
Form 8853 (Archer MSAs & LTC Insurance), 119
Form 8857 (Innocent Spouse Relief), 136
Form 8859 (DC First-Time Homebuyer Credit), 123
Form 8860 (Qualified Zone Academy Bond Credit), 123
Form 8861 (Welfare-to-Work Credit), 123
Form 8862 (EIC After Disallowance), 136
Form 8863 (Education Credits), 120
Form 8864 (Biodiesel & Renewable Diesel Fuels), 123
Form 8866 (Interest for Property Depreciated), 136
Form 8867 (EIC Checklist), 123
Form 8873 (Extraterritorial Income Exclusion), 118
Form 8874 (New Markets Credit), 123
Form 8878 (IRS e-file Signature Authorization (extensions)), 101
Form 8879 (IRS e-File Signature Authorization), 101
Form 8879 (IRS e-file Signature Authorization), 89
Form 8880 (Retirement Savings Contributions), 123
Form 8881 (Small Employer Pension Plan Startup), 123
Form 8882 (Employer-Provided Childcare Services), 123
Form 8885 (Health Coverage Tax Credit), 123
Form 8888 (Direct Deposit to More Than One Account), 101
Form 8889 (Health Savings Accounts), 119
Form 8896 (Low Sulfur Diesel Fuel Credit), 123
Form 8907 (Nonconventional Source Fuel, 123
Form 8908 (Energy Efficient Home Credit), 123
Form 8909 (Energy Efficient Appliance Credit), 123
Form 8910 (Alternative Motor Vehicle Credit), 123
Form 8911 (Alt. Fuel Vehicle Refueling Property Credit), 124
Form 8912 (Clean Renewable Energy & Gulf Tax Credit), 124
Form 8917 (Tuition & Fees Deduction), 120
Form 940, see Client Write-Up
Form 941, see Client Write-Up
Form 944, see Client Write-Up
Form 944SS, see Client Write-Up
Form 9465 (Installment Agreement Request), 136
Form 970 (LIFO Application), 136
Form 982 (Reduction of Tax Attributes), 136
form codes, 11
Form TD F 90-22.1 (Foreign Accounts), 136
Form W-2 (Wage and Tax Statement), 95
Form W-2G (Gambling Winnings), 95
Form W-4 (Employee Withholding), 135
Form W-7 (Application for ITIN), 135
forms

blank forms, 208

cascade (view/print mode), 144

comparing to prior year, 49

setup options, 48

viewing, 144
fraud, 135
Frequently Asked Questions, 99
front office mode (in Scheduler), 75
fuel credits, 123, 124
fuel taxes, 122
full screen, 47

general business credit, 122
gift tax
elections, 128
extension requests, 128
Form 709, 127
GO Zone, 111
grid data entry, 12
group sales, 110
Gulf Opportunity Zone, see GO Zone

heads down data entry, 21

health coverage tax credit, 123
health savings accounts (HSA), 119
Help System, 193

help, see Drake Support

Home window, 7

home, business use of, 109

hot keys, see Quick Reference Guide
household employment taxes, 126
Hurricane Katrina, 122

imperfect returns, 50, 156

income
church, 116, 120
farm, 103
interest and dividend, 93
non-taxable, 91
passive, 105
screen in data entry, 91
self-employed (Schedule C), 102
splitting between joint taxpayers, 91
taxable scholarships, 93
unearned, 91

index files, repairing, 208

Indian employment credit, 123

inheritance, 112

injured spouse allocation, 136
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innocent spouse, 136

installing tax software, 28
installment agreement request, 136
installment sales, 110

interest income, 93

investment credit, 122

investment interest expense deductions, 121

IRAL (Instant RAL), see bank products
IRAs
adjustments to, 118
deductible, 94
nondeductible, 94, 119
Roth, 119
IRS
debt indicator codes, 160
publications, 119, 120, 149
Submission Processing Center, 155
itemized deductions, 99

K-1 schedules, 105
Katrina (Hurricane), 122
keyboard, 6

keyword, 57

kiddie tax, 127
KnowledgeBase, 191

land assets, 107

LETTER page, 146

letterhead setup, 61

letters
after-season, 215
bringing forward from 2006, 60
conditional paragraphs, 57, 59
custom paragraphs, 50, 131
defaults and overrides, 60
editing, 59
envelopes, 217
estimate, 215
formatting, 56
greeting, 131
keyword list, 273
keywords, 57, 59
mailing labels, 215
override options, 131
personalizing, 131
postcards, 217
preseason, 74, 215
previewing, 60
privacy policy, 49
restoring, 60

schedule, 215

setup, 55

text of, 57

updating from 2006, 133
LIFO, 136
like-kind exchanges, 110, 115
limitations

at-risk, 104

passive activity credit, 122

passive activity loss, 102, 104
limitations, at-risk, 102
list of preparers, 41
live payroll, see Client Write-Up
logging in

as admin, 29

during setup, 32

for first time, 6, 29
logging out, 6
losses, nonrecaptured, 115
lost checks, 173
low-income housing credit, 122
lump-sum distributions, 126

macros
Fixed Asset Manager, 234
setup, 54
using, 20
MACRS tables, 110
magnify fields, 15
mailing labels, 215
medical savings accounts (MSA), 119
menu bar (Home window), 7
MESSAGES page, 146, 151
messages, see electronic filing
MF] to MFS split, 17
mileage, 117
ministerial income allocation, 120
miscellaneous codes, 90
MOM, see Multi-Office Manager
mortgage interest credit, 122
mortgage interest statement, 136
mortgage recapture, 136
mouse, 6
moving expenses, 118
MSG page, see MESSAGES page, 146
multi-form code, 106
Multi-Office Manager (MOM), 162, 165
multiple support declaration, 136

N

nesting, see conditional paragraphs
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net operating losses, 130
networks

data paths, 44

installing Drake on, 30

options, 30

setup, 30

sharing files, 43
new markets credit, 123
NOL carryovers, 130
noncash charitable contributions, 121
nonrecaptured losses, 115
nonresident alien, 128
notes in return, 141
NOTES page, 146
NowRAL, see bank products
NR, see nonresident alien

office closings, 173
online
EF database, 162
manual, 2
training, see Drake ETC
opening a return, 8
organizers, 72
orphan drug credit, 123
overpayments, 94
override
dependent type, 91
electronic filing options, 102
fields, 15
fields, changing default format, 47
letters, 131
preparer fees, 90

parsonage, 121

part-year residency, 89, 138

passive activities
credit limitations, 122
depreciable asset sales, 110
flowing correctly from K-1, 105
loss limitations, 102, 104

passive income, 105

pass-through entities, 105

password-protect files, 212

passwords, 6, 32

paths setup, 43

pause option for calculation, 47, 143

Pay Per Return, 42

payroll, see Client Write-Up

PDF printer setup, 65

penalties, 94
pensions, 94, 120
personal use, 105
PG# page, 146
piggyback, 146, 153, 156
PIN signature, 40
plus/minus (+/-) sign for adjustments, 15
postcards, 217
power of attorney, 40, 136
PPR, see Pay Per Return
practice returns, 23
preparer
alternative, 133
generate list of preparers, 41
login ID and password, 6
mode (in Scheduler), 75
number, 38
setup, 38
Pre-Prepared Entry, 220
preseason
letters, 74
pricing, 129
per-return basis, 145
setup, 52
print files
deleting, 212
storage, 47
print mode, 147
print mode (classic), 148
printer setup, 63
printing
calculation details, 142
options, 133
order, 63
return as PDF, 65, 148
sets, 63
setup, 63
prior-year
minimum tax credit, 122
returns, 70
proformas, 72
Pubs, see IRS, 149

Q

qualified
electric vehicle credit, 123
Indian reservation properties, 110
zone academy bond credit, 123
queue, see electronic filing
Quick Estimator, 221
QuickBooks import, 214
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R

RAL (Refund Anticipation Loan), see bank products
RAL Info sheet, 171
real estate, 104
recapture, 109
receipt number, 90
recent files, 8
recommended setup, 34
refund for deceased taxpayer, 136
Refund Transfer, see bank products
refund, application for tentative, 136
reject codes, 160, 161
renewable electricity credit, 123
renewal community employment credit, 123
rentals, 104
Report Viewer, 153, 183
reports
adding search conditions, 229
basic search conditions, 229
conditions, 229
creating, 225
deleting, 228
depreciation list, 232
Drake Tax Planner, 248
editing, 227
Filter Manager, 228
filters, 228
fixed assets, 232
keyword lists, 251
portrait/landscape, 224
predefined, 223
Report Manager, 223
sample view, 224
saving, 164
view/print utility, 232
Republic Bank, 100
request for innocent spouse relief, 136
requests for extensions, 130
required setup, 34
research credits, 122
residence sale, 115
residency (part year), 138
residential energy credits, 122
resources
contacting Drake, 3
data entry help, 195
Drake Support Web site, 191
Email, 195
fax cover sheet, 200
Federal/State Facts, 193
Help System, 193
KnowledgeBase, 191
state support, 200
support contact information, 199
result letters, see letters
retirement plans, 122
retirement savings contributions (credit), 123

Return Selector, 143

returns
adding data, 11
Alabama (extensions), 224
calculating, 139, 151
calculating upon exit, 47
comparing with prior-year, 129
cover letters, see letters, 55
cover sheets, 49
creating and opening, 8
deleting data, 11
imperfect, 50, 156
modifying data, 11
multiple forms for depreciation, 106, 111
notes, 141
piggyback, 156
practice, 23
printing, 142, 145
printing as PDF, 148
requests for copies, 136
signing (for electronic filing), 101
splitting (joint to separate), 17
state, 22
statuses, 176
summary documents, 49
test, 23, 150
tracking, 134
transmitting, 153
updating, 9
viewing, 142, 145

RIA
form/line finder, 23
Web site, 193

right-click menu, 22

Roth IRAs, 119

rounding amounts, 49

royalties, 104

sale of residence, 115

sales tax, 100

Santa Barbara Bank & Trust, 100

savings accounts, 118

Schedule A (Itemized Deductions), 99, 100, 106
Schedule B (Interest & Dividends), 93

Schedule C (Profit or Loss From Business), 102, 106
Schedule D (Capital Gains and Losses), 112
Schedule E (Supplemental Income & Loss), 104, 106
Schedule F (Profit or Loss from Farming), 103, 106
Schedule H (Household Employment Taxes), 126

Schedule J (Income Averaging for Farmers and Fishermen), 103
Schedule K-1 (Share of Income, Deductions, Credits, etc.), 105

Schedule R (Credit for Elderly/Disabled), 122
Schedule SE (Self-Employment Tax), 116
Scheduler

appointments, 79, 81, 82
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calendars, 78
creating schedules, 76
front office login, 77
modes, 75
opening the, 77
reminders, 81
reports, 83
schedule grid, 78
searching, 82
time options, 79
view options, 79
scholarships, taxable, 93
school codes, 16
screen help, 22
screens, see also Data Entry
second home, 89, 138
Section 179 expense, 107, 108
Section 501(c)(18) pension plan, 94
security, 41, 163
self-employed income, 102
self-employment tax, 116
SEP contributions, 93
serial number (packing slip), 28, 29
service bureau, 38, 168
setup
administrative options, 51
billing, 50
directories and paths, 43
electronic filing, 50
firm, 35
letterhead, 61
letters, 55
macros, 54
options, 46
pay per return, 42
preparer, 38
pricing, 52
program colors, 62
recommended, 34
required, 34
Setup Wizard, 33
state-specific options, 50
Setup Wizard, 33
shipment letters, 1

shortcut keys, see Quick Reference Guide

signing a return for e-filing, 101
SIMPLE contributions, 93
small employer credits, 123
software updates, 206
Spanish language option, 47
SSN

ERO indicator, 50

print on bill, 50
standard deduction, 100
state electronic filing, 167
state programs in Drake

electronic filing, 51

releases, 27

running from a CD, 43

setup options, 50
updating, 137
state tax
accessing forms, 137
depreciation, 109
filing instructions, 49
returns, 23
suppressing returns, 89
states
Federal/State Facts, 193
support contact information, 200
statutory employees, 96
Suite Products
Client Write-Up, 250
Drake Document Manager, 235
support, see Drake Support
suppressing returns, 50
system requirements, 27

tax
Alternative Minimum Tax, 126
deductions, see deductions
estimates, 94, 124
forgiveness, 131
gift, 127
household employment, 126
in data entry, 124
kiddie, 127

on accumulation distribution of trusts, 126

on lump-sum distributions, 126
on tips, 126
planner, see Drake Tax Planner
returns, see returns
sales, 100
self-employment, 116
shelters, 127
underpayment of, 125
-year comparisons, 129
test returns, 23
text in letters, 57
third-party designee, 49, 133
toolbar
Client Status Manager, 176
data entry, 10
Drake Tax Planner, 245
Home window, 6
Letter Editor, 56
online EF database, 164
print mode, 147
Scheduler, 78
view mode, 147
tracking data (TRAC screen), 134
traded assets, 115
transmission testing, 150
troubleshooting, 153
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troubleshooting e-file transmissions, 153

trusts, accumulation distribution of, 126

Truth in Lending Agreement (TILA), 157

tuition and fees deduction, 91, 120

underpayment of tax, 125
unemployment compensation, 93
unformatted statements, 134
update profiles, 44
updates

automating, 45

EIN/name index, 71

of prior-year returns, 70

settings, 71

state and city, 136

\"

vehicle, alternative (credits), 123
vehicle, electric (credits), 123

verify SSN/EIN, 47

view mode, 147

Vista (Windows operating system), 27
voided checks, 173

vouchers, 94

wages, 96
welfare-to-work credit, 123
withholdings, 135
work opportunity credit, 122
worksheet (WK) pages, 146
worksheets
AUTO (auto expense), 117
detail, 18
NOL carryovers, 130
Sale of Residence, 115
sales tax, 100
Section 179, 108

ZIP code database, 15

Drake Software Manual

Copyrighted Material



