QUICK START

DrakeSoftware

Welcome! We are delighted to be your tax software solution and excited to invest in the success of
your practice. Questions? Let us know at (828) 524-8020 or Support@DrakeSoftware.com.

INSTALLATION
Install Drake Tax® from your trial CD or the Drake Software Support site (Support.DrakeSoftware.com >

Downloads > Drake Tax).

On the Software Installation screen, click Install Drake Tax 2023 to begin the installation process.
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Read and accept the Drake Software 2023 License Agreement. Click Next to continue.
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d. Drake may assign this Agreement without prior notice to Licensee. Licensee shall not assign or otherwise
transfer any of its rights, or delegate or otherwise transfer any of its obligations or performance under
this Agreement without Drake’s prior written consent. Any purported assignment, delegation, or transfer
in violation of thic Section 24(d) is void. This Agreement is binding upon and inures to the benefit of the
parties hereto and their respective permited successors and assigns.

e, If any provision of thic Agreement is invalid, illegal, or unenforceable, such invalidity, illegality, or
unenforceability shall not affect any other term or provision.

f. Drake's operations are based in the United States. Drake makes no representation that the Software, or
content or information available via the Software, is appropriate or available for use outside of the United
States, and access to it from jurisdictions where the contentis illegal is prohibited. The Software may be
subject to US export control laws, including the US Export Administration Act and its associated
ragulatians. Licensas shall nor, directly or indiractly, axpart, re-export, or release the Safrware to, ar
make the Sofoware or documentation accessible from, any jurisdiction or country wo which exporr, re-
export, or release is prohibited by law, rule, or regulation.

g This Agreement, together with Drake's Terms of Use and Privacy Policy and any other documents
Iincorporared in this Agreement by reference, constitures the sole and enrire agreement of the parties
and supersedes all understandings, representations, and warranties, both written and oral, with respect
10 the subject mater hereof.

B I accept the terms of the Drake Software 2023 License Agreement,

Back | [ Next | l Cancel




Choose an installation location. If using a network drive, we recommend working with an IT professional
for setup. Click Next to continue.
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Select install location

What's the difference between a
local drive and 3 network drive?

S

i\ (Network drive)
:\ (Network drive)
L:\ (Network drive)
N\ (Network drive)
0:\ (Network drive)
S:\ (Network drive)

[y

F:\ (Network drive)
H

1

How do I share and map a
network drive for Drake Tax?

G

Selected install location: C:\ (Local hard-drive)

o NOTE: Drake Software recommends working with a trusted IT
professional for all network-related issues.

Back Next Cancel




Install Drake Tax 2023 is marked by default; test returns must be installed with the preseason release

and any initial Drake Tax installation. Select any desired state installs, and click Next to continue.

F2) Drake 2023 Software Installation

DrakeTax

TAX YEAR 2023

L/: Wwhat are test returns?

]l Installing State Programs -
how-to video

License Software
Agreement to Install
Federal

@ Install Drake Tax 2023

States

Install test returns

NOTE: Test returns must be installed with this release

Back Next Cancel




Select the applicable software version. If you have a Licensed version, enter your Drake Software

Account number and Serial number. Click Next.
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Look up your account number,
EFIN, e-file password, and serial
number

How to find my account number?

License Install
Agreement Location

Software Software
to Install Activation

O Licensed version

Account numbar

Senal number | ] . | |

) Evaluation version (trial)
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Carefully read each Summary page, clicking Next to proceed.

F5 Drake 2023 Software Installation
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The IRS has joined representatives of the software industry, tax preparation firms, payroll and tax
@t Quick Start video financial product processors, and state tax administrators to combat identity theft refund fraud in order
to protect the nation's taxpayers.

The Security Summit consists of the IRS, state tax agencies, and the tax community, including tax

Training Resources preparation firms, software developers, payroll and tax financial product processors, tax professional
organizations, and financial institutions. Total membership includes 42 state agencies and 20 industry
offices in addition to the IRS.

S

&

How do 1 install Drake Tax? Everyone has a role to play in protecting taxpayer data, including tax preparation firms.

How do I install Drake
Accounting?

(M

Back ‘ ‘ Next ‘ l Cancel




Once you have finished reading the Summary, check that all the information displayed is correct. If not,
click Back and make the required changes. Once you are ready, Install Drake Tax.
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TAX YEAR 2023

Installation Summary

@¢  Quick Start video Software to be installed: Drake Pro

Location of installation: C:\ (Local hard-drive)

State returns to be installed: None

E Training Resources

B How do T install Drake Tax?

B How do I install Drake
Accounting?

Please review the information above. If correct, click 'Install'; if not,
click 'Back' and correct the information.

Back ‘ ‘ Install ‘ ‘ Exit




Enter your Account Number and Serial Number to activate your software. Press OK when finished.

Drake 2023 - Software Activation

To activate yvour software, enter the Account number and
Sernal number provided by Drake Software.

Account Number: |

Senal Number:

0K | Cancel




SETUP

The first time you open the program, you are prompted to set an administrator password. The
password must be a minimum of eight characters and have at least one uppercase letter, lowercase
letter, number, and special character. Confirm the entered password by re-entering it in the Repeat
Password field, then click Next.

Drake Tax Security 2023 X

Password setup for ADMINISTRATOR

All tax preparers and office personnel are required to set up and use strong passwords when
accessing tax software. Strong passwords must be atleast § characters long and contain an
uppercase letter, a lowercase letter, a number, and a special character (for instance. | @, # §, etc).
For more information. click the Drake Tax security information link on the left-hand side of the screen.

Password Password Requirements
| [3] Minimum 8 characters
pa Lowercase letter

Show password
- _ Rogisat passsid B Uppercase letter
Drake Tax security informatian PBel Mumber
[c] Special characters / punctuation (Ex 1@H$%")
Show password [3] Passwords match

Help Back sl

Select and answer a security question. Click Next.

Drake Tax Security 2023 X

Security question for ADMINISTRATOR

Provide the answer to a security question in case you ever forget your password and need to reset it

Select a secunty question from the list provided or type in your own
ﬂ w

Answer

Drake T ax security information

Show answer

Help < Back MNext » l Cancel




MULTI-FACTOR AUTHENTICATION

The Multi-Factor Authentication (MFA) window is opened next. MFA is activated automatically.
The Admin may either proceed with MFA or opt out of MFA by selecting | choose to OPT OUT of enabling
MFA at this time. The primary admin can change MFA settings at any time from Setup > Preparer(s).

Drake Tax Security 2023 X

Multi-Factor Authentication (MFA)

Enable Multi-Factor Authentication to help safeguard your

practice and your clients by adding an additional layer of T L
Offeei Dl
ﬁ -

To setup Multi-Factor Authentication (MFA), follow the steps below:

Step 1: Scan the barcode on the nght using the authenticator app on IH
vour mohile device.
Step 2: Enter the code generated by the authenticator app in the s ll
space below and click 'Next' to complete the process. -
-
P . L]
Drake Tax security information Enter authenticator code for ADMINISTRATOR & r
| O

()1 choose to OPT OUT of enabling MFA at this time

Help < Back Finish Cancel




OPEN A RETURN

To begin entering data for a return, click Open/Create from the Drake Tax Home window toolbar.

To open an existing return in Drake Tax, select a return from the list, or enter the taxpayer's ID number
or name. Use the filters on the right side to show Recent Returns, All Clients, Clients not yet
updated, or filter by return type. To create a new return, enter the client's ID number, and click OK.

To view a completed practice return in Drake Tax, enter a test SSN (500-00-1001 to 500-00-1008).
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DATA ENTRY

This is the Data Entry Menu of an individual 1040 return. To open a data entry screen, click the
appropriate line, or enter the screen code, state abbreviation, or form number in the Selector field,
and press EnTER. You may also enter keywords, phrases, or numbers in the Selector field to locate
specific data within a return.

Note: Tabs and screen names in blue indicate data is present.

AL 2531 e ey HNORRG - SAAD CALSMA & UM D000 - COMIN G T NG Thel CARY - L] x
B A 4.@a|D 2w ™= @ © A
TR N S [ et BRI A
Data Entry
Menu Tabs
Generalllnc.ome Adjustments| Credits| Credits| Taxes Health Cars| Other Forms| Foreign I‘v’.iscellaneous|5la!ﬁs.]f

1 Mame and Address A ltemized Deductions Schedule

2 Dependents STAX Sales Tax Worksheet

3 Income 2106 Employee Business Expense

4 Adjustments Due Diligence

5 Taxes, Credits, and Payments. B8ET Due Diligence Checklist

ES Estimated Taxes DD1 Due Diligence Assistance

2441 |  Child Gare Credit Screen DD2 Due Diligence Notes

w2 Wages Codes Electronic Filing and Banking

waG Gambling Income EPS Product Information

1088 1099-R, Retirement I DS Identification for Taxpayer/Spouse |

DIV 1089-DIV, Dividend Income USE Congent to Use of Tax Return Info.

INT 1099-INT, Interest Income DIsC Consent to Disclosure of Tax Return Info.

989G 1089-G, Government Payments DD Direct Deposit/Form 8888

98M | 1089-MISC, Miscellansous Income PMT  Electronic Funds Withdrawal Active
98N 1089-NEC, Nonemployee Gompensalion PIN 8B79/8878 e-File Signature

ssA | SSA-1099, Social Security EF EF Selections Screens

PDF PDF Attachments

PAD Preparer Notepad

NOTE| Motes About Retumn AP Protection Plus Audit P i

FAQ Frequently Asked Questions I BILL Client Ades{mentsm‘I
[ o a0 | #d Selector

Field




NAME AND ADDRESS

To open the Name and Address screen, click the screen name fro

m the menu, or type 1 in

the Selector field, and press Enter. The Name and Address screen is normally the first screen

completed on a new return.

Enter the taxpayer’s street address. Entering a ZIP code automatically completes the City, State,

County, and Resident State fields.

By default, the return is assigned to the preparer logged in to Drake Tax. To choose a different

preparer, make a selection from the Preparer # drop list.

DRAK 3 - Data Entry (400006

Name, Address, and General Information

Cell__...

Print on retumn______ =|EVERING Bestfime to call

Besttime to call......

Email orfextmsq... CRESARE1040.COM Email or text msq..

 Taxpaycr ~Spousec
Filing status.......... Married Filing..Inintly
SSMcirreerrn,100-00-8009 SSN.....oooerrrrrrn, 100-00-9008
Firstname............. CRESER Mgy | Hirstname........... c°0D et
Lastname............ SALRED suffx... | = Lastname........... = SRLAD Suffix....... b
Date of birth..._.. 02-27-1877 Age: 46 (as of 12/31/2023) Date of bt 12-21-157%2 Age: 45 (as of 12/31/2023)
Date of death. Date of death.
Occupation............ FRRMER Dccupation... SALES

Phone Number Extension Pnone Number Extension

Dayime................ F28-324-3020 Daytime............
Evening. Ewening

Print on return............

COBBE1040.COM

<Click to Access=>

[ Dependent of [ Full-ime [ Presidential ["Blind [ Dependent of [ Full-time ] Presidential () Blind
another student campaign another student campaign
I Monresident alien  MFS Claiming Spouse Exemption -
Taxpayer did not live with spouse........................ ¥, [ Spouse Is not (] 'Spouse has no U.s.
Heallh insurance Coveraye.. ... L1C Screen filing a refurn BiCaEnE:
ID 3creen
Incaeol. ... Direc] Depusil (DD) Direct Debit (PMT)
~ Mdiling Address
SUESL I NEETS 42 ROMAINE 51 Apt# ..
i ALBERT
L | : CombatZone
U.S. ONLY State 2P County
| 0K v| 73001 CADDO ([ stateside military address
Foreign ONLY Province/state Country  Postal code [ Change of adress ium lasl yea

*~ | School district

Resident state ] ! Resident city

r Foreign Account and Digital Asset Questions

Ifthe taxpayer had any interest in or authority over any foreign
account of frust, use the Foreign ACCOUNTS SCIEEMN..........cooooocooooeeo....... EULEIUN ACLUUNLS

At any time during 2023, did the taxpayer receive (as a reward, award, or payment) or sell, exchange qgive, or

Otherwise selec his bux

No Foreign Accounts

B Answen "Nu” lu Sch B, Parllll guesliuns

Bro Video: Reporing Digital Asscts

otherwise disposc of a digital asscet (or any financial interestin a digital asset)?.... .. Oes
| Retum Options 2210 Options
Fim# ... 5L ] ESand OP codes... ES Screen
Preparer#t 2210code. ..o
Dataentry#........ 2022 federal tax......
ERO#. oo = Fee override... = 250 2022 state tax...........

| Miscellaneous Codes

Godeids . e
Code2 ..
Ceded:- o
LB M
T [ e

]

16000

Press F1 or Right-Click for Help

Record 1 of 1

[Screen Help)




FORM W-2

Type w2 in the Selector field, and press EnTer, or click W2 to enter Form W-2 information. Enter the
W-2 information as it appears on the taxpayer’'s actual form. Use the TS drop list to indicate if the W-2
belongs to the taxpayer (T) or spouse (S). Enter the employer’s EIN (Employer Identification Number);
the employer's information is saved and automatically used on subsequent returns using the same

EIN.

w-2 Addilignal Enfrigs Ghig
Form W-2 - Wage and Tax Statement
1s B w| F Spucial tan reabment

Emgpioyer Information

Gty ALBERT

U.S.0NLY Slate ZIP
'y 7300,
Forvign OHLY Provincelstale

=Click to Acess=

Employes Name and Address (if different from screen 1)

HName: Fidl_.... Last ...
Streel....
P
Foresgn ONLY Province/niate
ik 1 A
15 ST Employer's Slale ID Number 16 Slale Wages

W2 alered of handwrien (nonstandard)

H eithor spause has an (TIM on screen 1, enter the TIM from Form W2

Facced 1 of | Prasss Paga Dhowan fes Naw Sereen; CidsTah foe Nast Tab

Impord W2

1 Wiages, ips
3 So0c Sec wages
65000

5 Medicare wages
BL000

7 Soc. Sec. bps

Counlry Pustal code

1 Nonqualified plan

1

13 [} Slalulory ermployee
[ Retirerment plan
() Sleke pay
14 Other
Country Pastal code SEH
= o]
17 State Tax 18 Local Wages 19 Local Tax
0 O Comected W-2 CIDo not update to 2024

Press 1 e Fight Cliek for Help

Video: Enlering Muliole-Slate Was
State Information
e HI ND MY E&
Federal tax wh
E000
Soc Soc whn
4030
Medicare taxwih
5431
Allocated bpa
Dep. care benedt
Eoum 2441
Farm 8BE0
Code Armount Y
QEEHRA
20 Locality
[ Agent for employer
fierean Help)

Press Pace Down to enter additional Forms W-2. When finished, press Esc to save the entries and

return to the Data Entry Menu.



FIELD HELP

Field helps provide information about a selected field. There are three ways to access field helps:

+ Click inside a field and press F1.
+ Click inside a field and press SHIFT+?.
* Right-click in a field and select Help > Help for this Field.

m Stheduﬂeﬁ.— Inumiztd-neductinns

D\ ST
23 edicatand Benil N—
.

e cwiership of an ilem.

1 Heath insurance premims............. e e
. Valid codes are:

Lowg-Tarm Care Premiums
Mumbas of madicalmies .| =
Ofher medical and dental expemses._....§ o
L1 Taxes Paid
General sales fax .
Force income tax
L T e e
Tazes that qualfy for State Property Tax Credy

L0 Interest Paid
82 Home mongage interest and points reparted o
= Sorme hame morgage loams rol used bo b

86 Home morigage interest nat reported on Fom
Mame .

.S, ONLY Stane zi

Foreign ONLY Province'state

Peeticn of ines 88 83 Bb hat i home equily
Be  Peints not repartad on Farm 1008, ...
9 Ivesiment inlerest .. A

Copy Erint OK

The Data Entry Toolbar appears on data entry screens when the pointer is moved to the top of
the screen. Click the toolbar buttons to quickly perform the various functions. To close the toolbar,
move your pointer away from the top of the screen.
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SCREEN HELP

Most data entry screens have screen helps to provide more information about the open screen. To
open a screen help, click the Help button from the data entry toolbar, or select Screen Help from the
right-click menu.

Cormm Vs

1) Dependent Infg

Y 2 B
informatic cr dependent-specific
issues.

Dependent first name birth
—NO'?[-:x Education expenses are now entered on screen BHE&3. _
Dete of death............ 45 "qualifying child" is now defined as a dependent of the taxpayer.

e to thiz re ion, Form 8901, Information on Qualifying Children

Deceased child docurmis

'Who Are Not Dependents, is now obaolete.

The following additiocnal changes have been made to the
definition of a qualifying child:

Childcare Expense Inl _ 7. ohi1d must be younger than the taxpaver claiming him ar her
Qualifying chidcare expef - The child does not gualify if he or she files a joint return
Portion of qualifying expe {unless filing only te claim a refund)

If the parents do n
Ulnclude dependent N FE 111 20s that pers
parent of the ch
Additional Information A child qualifies for purposes of the Child Tax Credit only if the
1 Does not qualify for E1 taxpayer can and does claim an exemption for the child

© Cver 18, unoer 24, and

claim the child, no other person can do so
s AGI is higher than the highest AGI of any

- LINE 11 - Even if the child did not live with the taxpayer for the
' I ired time, seleck "Yes" if the temporary absences exception,

© Dependent ived with 18813 1 j tary personnel on extended active-duty exception, or exception
o Dependent did NOTIvg Lor & child who was born or died during Lhe year applies.

© Olher type of dependent TIEBREAKER. RULES - If the taxpayer and the other person cannot agree,
and more than one person claims the EIC or any other tax benefit, the
IRS will apply the following rules:

& 1. If only one of the people is the child's parent, the child will
i be treated as the qualifying child of the parent.

TS

o Copy Print oK




STATE AND CITY PROGRAMS

Drake Tax produces state returns using the data entered on federal screens. To override or
supplement information from federal screens, enter the state code in the Selector field and press
EnTER, Or select the state from the States tab. Note that applicable state modules must be installed
in order to access state data entry screens.

AL 02T - e ey WO0C0RID - WA AD CALSAA & OB - =00CH308: - ICOATAMS SINETWE DATA, LJ
B 2|8 B o @ 8 = @ @
i ot | | Doy | TP 4

General Income|Adjus1rne nts Credits Cred itsiTaxes,;Heaith Care| Other Forms| Foreign Misr.e!lnnecus e
AL Alabama KY Kentucky NV MNevada
AR Arkansas LA Louisiana NY MNew York
2. Arizona MA Massachusetts OH Ohio
CA California MD Maryland OK Oklahoma
co Colorado ME Maine OR Oregon
CcT Gonnecticut Ml Michigan PA Pennsylvania
Dc Washington, DC MN Minnesota R Rhode Island
DE Delaware MO Missouri sSC South Carolina
FL Florida MS Mississippi TN Tennessee
GA Georgia MT Montana TX Texas
HI Hawaii A uT Utah
1A lowa ND North Dakota WA Virginia
[} Idaho NE Mebraska vT Vermont
IL lllincis. NH MNew Hampshire WA Washington
IN Indiana NJ Mew Jersay Wi Wisconsin
KS Kansas NM MNew Mexico Wy West Virginia
STEX Slate Extensions 99K 1099-K, Third-Party Transactions HID2 Hide State Return Notes
STX2 Amount Paid with State Extension 8903 Domestic Production Activitiss Deduction

| s
S P o 13 s b 1 Curms Pt e




Available forms are found on each state’s Data Entry Menu.

@ R 4. @ D =™ Q@ ©

Colculate  Viow/Print Spit Documents | TarPlanner  Import ] Emal  Payments Help Esit

General | Credits | Other |

1 General Information

PMTS Other Tax Payments

ADDS Schedule S Additions

DEDS Schedule S Deductions

SCHA ltemized Deductions

RPY Repayment of Claim of Right Wksht
PN Schedule PN PY/Nonresident Schedule
PN1 NR/PY Other Additions and Deductions
2 Consumer Use Tax Worksheet

LOSS Net Operating Loss Worksheet

CONT Direct Debit Contact Information

FAQ Frequently Asked Questions

Enler Screen. Slale, or Sedich Phrase

\a

Hedirn Stahe In Hn!ﬁr& Vemsnn 17 1B 73 15 47 Hehum Imﬁ' [nrfraardieal §ax Heham I I aarent Par:kﬂx. Maith | arnina I

An FAQ screen is included with each tax package in Drake Tax. It is accessible from the General tab
of the Data Entry Menu or by typing FAQ into the Selector field and pressing Enter. FAQ content
varies by state and package.

The current package is displayed on the bottom-right of the screen.



SIGN THE RETURN

Type PIN in the Selector field, or from the General tab of the Data Entry Menu, click PIN to open
the PIN screen. Enter the PIN signature date or press AT+D to automatically enter today's date,
then enter the ERO’s PIN signature. The taxpayers' PIN signatures are automatically produced if
the option Auto-generate taxpayer(s) PIN (1040 Only) is selected at Setup > Options > EF tab.
Taxpayers can override the default PIN and enter their own, if desired.

Signature Page for Paperless PIN Returns Video: Using a PIN in Drake

PIN signature date............ thtm ] ERO's PIN signature..........

Under penalties of perjury, | declare that | have examined this return ... ; For a full version of the ERO’s jurat, press F1
in the PIN field. By entering your PIN, you (the ERO) are stating that you have read and agree to the full version of the

Jurat.
Taxpayer's PIN signature.......... 63912 Taxpayer entered: [ Identity Protection PIN......
Spouse’s PIN signature............. 49568 Spouse entered: O Identity Protection PIN......

Under penalties of perjury. | declare that | have examined this return ... ; For a full version of the taxpayer's jurat,
press F1in the PIN field. By entering your PIM, you (the taxpayer/spouse) are stating that you have read and agree to
the full version of the jurat.

Select Form: @ 1040 (default) () 4868 with payment [C12350 19465 156
1 1040-X / [11040-X - 2nd Amended Return / [C11040-X - 3rd Amended Return /
Superseded Superseded Superseded

Direct Debit Consent
] Direct Debit Consent

| authorize the U.S. Treasury and its designated Financial Agent to initiate an ACH electronic funds withdrawal entry to the
financial institution account indicated for payment of my federal taxes owed on this return and/or a payment of estimated
tax, and the financial institution to debit the entry to this account. This authorization is to remain in full force and

effect until | notify the U.S. Treasury Financial Agent to terminate the authonzation. To revoke (cancel) a payment, |

must contact the U.S. Treasury Financial Agent at 1-888-353-4537 no later than two (2) business days prior to the
payment (settlement) date.

| also authorize the financial institutions involved in the processing of the electronic payment of taxes to receive
confidential information necessary to answer inquiries and resolve issues related to the payment.

Form 2350/9465 Only Taxpayer Spouse
Ehmor Yeae el o s

Prioryear PIN._....._____.....______.___

| V_! Print filing instructions for Form 8678 and Form 8879

Press "PAGE DOWN" for New York E-File/Direct Debit Authorization , Ohio Perjury Statement Acceptance
and New Hampshire Periury Statement Acceptance

Record 1 of 1 Press F1 or Right-Click for Help [Screen Help)




CALCULATION RESULTS

To calculate a return from data entry, click the Calculate button from the Data Entry Menu or
from the data entry toolbar on any entry screen (or press Ctri+C).

W T a2 QT e wm e O 43

Open/Create Calculate Print View e-File Status C5M Scheduler Documents Portals GruntWon: WebLibrary Support Help Assistant Exit

The Calculation Results window displays the taxpayer’s total income, taxable income, total tax
refund amount, balance due, payment method, and the e-file eligibility of the return.

The EF Status column displays a green check mark for each return that is eligible for e-file. A red
“X" indicates the return is not eligible for e-file and has an EF Message.

EF Messages are displayed in the center of the Calculation Results window. Review EF Messages
by right-clicking to read the full description of the problem. If an EF Message is blue, double-click
to open the data entry screen that contains the error. All identified issues must be corrected in
order for a return to be e-filed.

DRAKE 2023 - Calculation Results - (400-00-6009 - SALAD, CAESAR & COEBE) et

Summary | Deetails |

Tatal Incame  Taxable Income Tatal Tax Refund Balance Due  Payment Meth. . EF Statuz
Federal 107.140 71012 13,990 ] ] e

EF Meszages - Double click on any highlighted item in the list below ta fiz the problem:

Package Code Dezcription - [right-click for full description)

Federal BE MISSING DEPEMDEMT INFORMATION: For Form 1040, the following...

Federal a044 MISSIMNG INFORMATION: The dependent's "Date of bith'' iz reguired on...

Federal B8 INVALID S5M: The dependent’s SSM on screen 2 [Dependents) must be..

Federal [t INVALID S5M: The dependent's SSM on zoreen 2 [Dependents] must be...

Federal g3 IMWALID S5M; The dependent's S5M on screen 2 [Dependents] must be...

Return Motes: Fee Tupe Amount
Child Tax Credit cannat be taken for & child over age 16 Freparation Fee 25000

Total Tax Owed: 0

Cantinug




Once all EF Messages are cleared, eligible returns can be selected for e-file.

DRAKI

2023 - Calculation Results - (400-00-6000 - SALAD, CAESAR & COEBE)

Summary | Details |

Dezcrption: Presz <EMTER: key or Click Here to Continue

Total lncome T axable Income Total Tax Refund Balance Due  Payment Meth. .. EF Statuz
Federal 107,140 1.mz 14,490 a 1 @
EF Meszages - Double click on any highlighted item in the list below to fix the problem:
Package Code Description - [night-click for full description)
Fieturn M obes: Fee Tupe A mnount
Preparation Fee $250.00
Total Tax Dwed: 1]
Current Program:  Calculation Complete I Ehgible For E_F. I
EF Select Continue




VIEW AND PRINT A RETURN

At any time during data entry, click View/Print or press Ctri+V to view the return. All forms
produced for the return are listed in the forms tree in the left pane.

Click the plus sign [+] to expand categories and the minus sign [-] to collapse them.

Click check boxes or use the arrow keys on your keyboard to navigate the forms. The selected form
is displayed in the viewing pane.

Click a section header to select the entire group of forms for printing, or select specific forms.
Press CTrL+P to print all selected forms or to print only the form displayed in the viewing pane.
Press Ctri+Q to quick print the current form. In this example, Form 1040 will be printed.

To close View/Print mode and return to data entry, press Ctri+E or click Data Entry from the toolbar.
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E-FILE A RETURN

e-Filing in Drake Tax is a simple, three-step process.

1. Select Returns for e-File. Choose EF > Select Returns for EF from the Home window menu
bar. Select the check box to the left of the return to select it for e-file, and click Continue. The

Report Viewer lists the returns selected for transmission. Click Exit.

[ et 2000 T Sctrnes - 0 X
File Tools Reports  Last Year Data  Setup  Help
Select Returns for EF Clrl+5 ~ \
J = T B e wmm @ O 4
| Transmit/Receive Chrl+T S
Openj e-File Status csM Scheduler  Documents Portals GruntWorx  WiebLibrary Support  Help Assistant Exit
—— Process Acks
|
@ L Prepare Extensions Enable Privacy |Perscnal Client Manager - (CONTAINS SENSITIVE DATA)
A Check Print —
] Drake 2023 - EF Return Selector - [CONTAINS SENSITIVE DATA) [} ¥ anDate Ack Ci
| Check Register
" = EF Retumn Selector
q Search EF Database The EF Fielum S elector allows you o select cientsfor fing. T include a cient for lanenission, place & checkmak inthe box 1o the lef o the Clent’s 1D
“; Copy EF Returns to Disk Mumber. Chek: the 'Help' buttan bor mone infomation.
1 ooy ERRebipE oL DIk ID Number ~ Clent Name EFDocuments  Fed Bal . Fed Refu. Method
Cheese, Macaroni & Pasta 7 ]
TWO BROTHERS AT LAW i ] VO BROTHERS AT

ENT. BROMINE
CATAMARAN, LEEWARD & STARBOARD 8 J

Appointments:

MmO N @D e o om e

Mo upcoming appeintments today.

c

2

P

Alerts & Notifications: 2
March Deadines are Approaching :

Sign_Up. for Orake Pay How Pre

Help Select A Ungelect A1 Contirnse Eat
Record 1 0f 10

Scheduled Updates: On WILL-CRAVEN
d ded Install Now

Prep: ADMIN Drake PRO  Wersion: P2.01.02.2024.28 Path: CADRAKE23  Thursday, March 14, 2024 Clients: 26

2023




2. Transmit Returns. Go to EF > Transmit/Receive and click Send/Receive to transmit the return
and pick up acknowledgements.
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3. Process Acknowledgments. Finally, go to EF > Process Acks. Your acknowledgments are posted
to the EF database. You should receive a “T" ack for a test return.

To review transmission details, go to EF > Search EF Database. The e-file database is a searchable
database that displays information about all returns your office has e-filed for the current tax year.
Enter the return’s SSN, ITIN, EIN, or last name, and click Go. The EF database displays data about the
return and its associated bank products, fees, reject codes, and more. Click the tabs to access more
information about the return.
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PROGRAM HELP
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Drake Software offers a wide range of support resources, including a variety of online and program helps.

Click the Support button from the Drake Tax Home window toolbar to access many resources,

including:

* What's New for Drake Tax 2023, an overview with brief descriptions of updates and enhancements
to Drake Tax peripheral programs, along with changes to tax forms and tax laws made by the IRS.

* Drake Software Knowledge Base, an online reference source containing answers to common tax
and program questions.

* Drake Software Program Help, a searchable “Drake encyclopedia,” arranged in “books.” Program
Help includes a Search feature, a searchable index, and a Favorites list. Program Help answers many
of the most commonly asked questions about the tax program.

* Drake Software Support Site, a website with links to all of our online help resources, including
support and training options and many other helpful webpages.

* Video Tutorials, a compendium of more than 200 instructional videos showing how to use Drake
Tax and related programs.

* Manual and Online Resources, a link to Drake Tax manuals, practice returns, IRS publications, and
Drake Software shipment letters. All resources are in PDF format, readable online, and available for
download.

* Custom Web Search, a reference tool that allows you to search three default websites for
answers—the IRS website (irs.gov), Drake Software’s Knowledge Base (DrakeSoftware.com/Site/), and
Drake Software's tax preparer blog, TaxingSubjects® (DrakeSoftware.com/Blog). It also allows you to
search any other websites you wish to add.



https://www.drakesoftware.com/sharedassets/pdf/2021/whatsnew2021.pdf
https://drakesoftware.com/site/
https://www.drakesoftware.com/sharedassets/help/2023/welcome-to-drake.html
https://support.drakesoftware.com/
https://support.drakesoftware.com/Videos/Drake%20Tax
https://support.drakesoftware.com/AuthMenu/Documents?Y=2021
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